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Introduction  
 

Bossier Parish Community College 

A member of the Louisiana Community and Technical College System 

Contact the following for admission forms and academic schedules: 

Office of Admissions 

Bossier Parish Community College 

6220 East Texas Street 

Bossier City, LA 71111 

318-678-6000 

FAX: 318-678-6389 

www.bpcc.edu 

Foreword 

This Student Handbook is a source of valuable information regarding the responsibilities, 

obligations, and privileges of academic students while attending Bossier Parish Community 

College.  

Since the programs, policies, and statements contained herein are subject to continuous review 

and evaluation, BPCC reserves the right to make changes at any time without notice. This 

publication is for information only and does not constitute an offer of a contract, either stated or 

implied. BPCC further reserves the right to require a student to withdraw from the College for 

cause at any time. 

For a paper copy of this handbook, please contact the Student Services Office, 318-678-6036. 

Information regarding specific academic policies is found in the current College Catalog 

(www.bpcc.edu/catalog). Students are responsible for being familiar with the provisions of this 

handbook and all requirements established by the College.  

 

Rights and Responsibilities of Students 

 

Bossier Parish Community College does not discriminate on the basis of race, color, national 

origin, gender, age, religion, qualified disability, marital status, veteran's status, or sexual 

orientation in admission to its programs, services, or activities, in access to them, in treatment 
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of individuals, or in any aspect of its operations.  Students have the right to attend BPCC in an 

environment that is free of all discrimination. 

¶ Students have the right to attend BPCC in an environment free of sexual discrimination 

and sexual misconduct. 

¶ Students have the right to attend BPCC in an environment free of bullying and hazing. 

¶ Students have the right to attend BPCC in an environment free of the illicit use of drugs 

and the use of alcohol. 

¶ Students have the right to attend BPCC in an environment free of criminal activity 

including attacks, assault, and robbery. 

¶ In compliance with the Americans with Disabilities Act (ADA) of 1990 and Section 504 

of the Rehabilitation Act of 1973, students with disabilities have the right to receive 

services and accommodations related to their disabilities. 

¶ In accordance with the Family Education Rights and Privacy Act (FERPA) of 1974, 

students have the right to inspect and review their official education records. 

¶ Students have the right to ask to have records corrected that they believe are inaccurate, 

misleading, or in violation of their privacy rights. 

¶ Students have the right to file complaints or grievances regarding their treatment by 

faculty, staff, and fellow students; and the right to appeal decisions regarding violations 

of academic and disciplinary policies. 

 

All BPCC students are expected to become acquainted with College policies, requirements, 

procedures, and regulations regarding all phases of College operations. In addition, students are 

to remain cognizant of these policies and procedures during their attendance at BPCC.  

Academic advisors, counselors, deans, instructors, administrators, and other College officials 

assist students in becoming acquainted with College regulations; however, students must 

assume final responsibility for being acquainted with College procedures. In no case will a 

regulation be waived or an exception be granted because a student pleads ignorance of the 

regulation. 

¶ Close adherence to curricula assures the student's completion of all general education 

requirements and all major requirements.  

¶ The student should be familiar with all the requirements of the degree program and 

should consult with an academic advisor when necessary.  

¶ Each student assumes the responsibility for scheduling courses that are applicable to 

degrees and for taking courses in proper sequence to ensure the orderly progression of 

work.  

Students attending evening and/or online classes are expected to assume the same academic 

responsibilities as all other students. Evening and online students are given the same curricular 
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guidance and counseling as day students. Evening and online students follow the same 

procedures for admission to the College as other students, including the submission of 

applications, and transcripts. Evening and online students pursuing associate degrees assume 

the responsibility of scheduling classes to fulfill degree requirements. BPCC does not guarantee 

that all classes required in an associate degree or academic certificate can be obtained during 

the evening or online schedule of classes.  

Class Attendance Policy 

 

Class attendance is regarded as an obligation as well as a privilege, and students are expected to 

attend all classes regularly and punctually. Failure to do so may jeopardize a studentôs 

scholastic standing. 

¶ Attendance will be checked every class meeting. A written explanation of expectations 

regarding class attendance will be included in the instructorôs Syllabus. Ultimately, each 

faculty memberôs individual Syllabus will serve as the governing attendance policy for a 

particular class and may differ from others based on academic discipline, teaching 

philosophy, or instructional necessities. Students should refer to each of their 

instructorsô Syllabi for guidance and seek immediate clarification from their instructors 

if needed. 

¶ Any student who ceases to attend a class may be subject to a College-Initiated 

Withdrawal. A student who wishes to withdraw from a course or resign from the 

College must do so officially by withdrawing from classes online through LOLA. 

¶ When a student has missed 15% of a course, the instructor may remove the student by 

assigning a College-Initiated Withdrawal. As a result of this action, the student will 

receive a grade of ñWNò for the course if action is initiated prior to the last day to drop. 

NOTICE: More restrictive attendance requirements may apply in some specialized 

classes such as laboratory, activity, and clinical courses because of the nature of 

those courses. Neither the instructor nor the College assumes responsibility for 

students who are absent from these classes. 

¶ Students who are absent due to participation in school-sanctioned activities, mandatory 

military exercises, mandated appearance in a court of law (jury duty or subpoena 

obligations), or physician documented physical or emotional condition must submit 

official documentation to the instructor to be eligible for assistance in meeting missed 

course requirements.  

¶ Students who are receiving any type of financial aid, scholarships or tuition assistance 

should consult the rules governing that aid before withdrawing from a course or 

resigning from the College. 

Note: Financial Aid Students: Please refer to the Financial Aid Policy 

(www.bpcc.edu/financialaid/policies.html) regarding attendance and withdrawal. 
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Nondiscrimination Statement  

Bossier Parish Community College does not discriminate on the basis of race, color, national 

origin, gender, age, religion, qualified disability, marital status, veteran's status, or sexual 

orientation in admission to its programs, services, or activities, in access to them, in treatment 

of individuals, or in any aspect of its operations. Bossier Parish Community College does not 

discriminate in its hiring or employment practices. 

Coordinator for Section 504 and ADA 

Name/Title: Sarah Culpepper, Coordinator, Disability Services 

Office address: Disability Services, D-112 

6220 East Texas Street, Bossier City, LA 71111  

Phone number: 318-678-6539 

Email: sculpepper@bpcc.edu 

Days/hours available: Monday - Friday -- 8:00 a.m.-4:30 p.m. 

Equity/Compliance Coordinator  

Name/Title: Teri Bashara, Director of Human Resources 

Office address: Human Resources Office, A-108 

6220 East Texas Street, Bossier City, LA 71111  

Phone number: 318-678-6056 

Days/hours available: Monday - Friday -- 8:00 a.m.-4:30 p.m. 

Mission Statement 

The mission of Bossier Parish Community College is to promote attainment of educational 

goals within the community and strengthen the regional economy. This mission is 

accomplished through the innovative delivery of quality courses and programs that provide 

sound academic education, broad vocational and career training, continuing education, and 

varied community services. The College provides a wholesome, ethical, and intellectually 

stimulating environment in which students develop their academic and vocational skills to 

compete in a technological society. 

To achieve its mission of instruction and service, Bossier Parish Community College is 

committed to: 

¶ Offering associate degree programs, one-and two-year occupational certificate 

programs, and specialized career training.  

¶ Delivering education and training/retraining through technical programs, workforce 

development, community education, and non-credit courses to serve citizen, business, 

and industry needs.  

¶ Providing opportunity to earn academic college credits for articulation to other 

institutions of higher learning.  
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¶ Providing developmental studies and remedial programs that enable students to acquire 

basic skills.  

¶ Utilizing a comprehensive program of student services.  

Accreditation Statement 

Bossier Parish Community College is accredited by the Southern Association of Colleges and 

Schools Commission on Colleges to award associate degrees, diplomas, and certificates. 

Contact the Commission on Colleges at 1866 Southern Lane, Decatur, Georgia 30033-4097 or 

call 404-679-4500 for questions about the accreditation of Bossier Parish Community College. 

Family Educational Rights and Privacy Act (FERPA) 
In accordance with the Family Education Rights and Privacy Act of 1974 (P. L. 9-380) as 

amended (P. L. 93-568-Buckley Amendment), persons of any age who attend a postsecondary 

educational institution that receives federal funding are hereby informed of the right to inspect 

and review their official education records. Bossier Parish Community College considers 

attendance to begin on the first day of classes. Students should submit to the Registrar or 

another appropriate College official written requests that identify the record(s) they wish to 

inspect. If the records are not maintained by the College official to whom the request was 

submitted, that official shall advise the student of the correct official to whom the request 

should be addressed. 

BPCC assumes that all students are independent unless the parents document dependence. 

Parents may so document by showing that the student is listed as a dependent on the parents' 

latest income tax return. Additionally, all students are encouraged to fill out the FERPA Access 

Code Form (Appendix 1) at the time of admission to the College. If the form is not delivered in 

person, a copy of a state or federal ID must be submitted with this form when emailed or faxed. 

BPCC is responsible for maintaining student records and supervising the release of any 

information on its students. All records that contain information directly relating to a student 

and are maintained by BPCC or by a party acting for the institution are considered part of the 

student's permanent record. The academic records at BPCC are housed in the Registrar's Office. 

The discipline records are housed in the Office of the Vice Chancellor for Student Services. The 

Campus Police Log is housed in the office of the Chief of Campus Police. These records are 

used only for specified purposes. BPCC is committed to protect the right of privacy for all its 

students. When records are no longer pertinent to the student or the College, they are destroyed 

as indicated by College policy. Students are provided annual notification of FERPA rights in 

the Student Handbook. The College cannot deny a student access to his/her records, but may 

deny a student a copy of his/her education records when the student has an unpaid financial 

obligation to the College or an unresolved disciplinary action against him/her. 
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As provided by law, the College may release directory information unless the student requests 

that any or all such information be withheld. Requests must be made to the 

Admissions/Registrarôs Office by the end of the second week of class. The College identifies 

directory information as student's name, date and place of birth, address, telephone number, 

electronic mail address, major field of study, and participation in officially recognized activities 

and sports, to include height and weight of student-athletes, dates of attendance, degrees and 

awards received, most recent previous school attendance, and photograph.  

The College may release student education records without the written consent of the student: 

¶ To school officials who have a legitimate educational interest in the records. A school 

official is a person employed by the College in an administrative, supervisory, security, 

academic or research, or support staff position; or a student who is serving on an official 

committee, such as disciplinary or grievance committee or assisting another school 

official in performing his or her tasks. A school official has a legitimate educational 

interest if the official needs to review an education record in order to fulfill his or her 

professional responsibility;  

¶ To officials of another school, upon request, in which a student seeks or intends to 

enroll; 

¶ To certain officials of the U.S. Department of Education, the Comptroller General, and 

state and local education authorities in connection with certain state or federally 

supported education programs; 

¶ In connection with the student's request for receipt of financial aid; 

¶ If required by state law; 

¶ To organizations conducting studies; 

¶ To accrediting organizations to carry out their functions; 

¶ To parents who claimed the student for income tax purposes;  

¶ To comply with a judicial order or a lawful subpoena; 

¶ To appropriate parties in health or safety emergencies; 

¶ For directory information so designated by the College; or  

¶ As otherwise permitted by FERPA.  

Correction of Educational Records  

A student has the right to ask to have records corrected that he/she believes are inaccurate, 

misleading, or in violation of his/her privacy rights. A student must notify the 

Admissions/Registrarôs Office or the Vice Chancellor for Student Services to request to amend 

the record.  

If the College does not correct the student's record, the student is entitled to a hearing before an 

impartial officer of the College. Students who feel that their rights have been abridged may file 

a complaint with The Family Policy Compliance Office, U.S. Department of Education.  
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Family Policy Compliance Office  

U.S. Department of Education  

600 Independence Avenue, SW  

Washington, DC 20202 - 4605 

For more information on FERPA, please visit the following links: 

¶ US Department of Education (www.ed.gov/policy/gen/guid/fpco/ferpa) 

¶ FERPA General Guidance for Students 

(www.ed.gov/policy/gen/guid/fpco/ferpa/students.html) 

¶ Family Policy Compliance Office (FPCO) (www.ed.gov/policy/gen/guid/fpco) 

NOTE: Bossier Parish Community College is committed to protecting the privacy rights 

of students; even so, students must be cognizant of the limits to privacy protection 

inherent in the design of Internet communication technology. 

Student Services: General Policies and Procedures 

Code of Student Conduct 

Introduction  

Student conduct in the environment of an institution of higher learning is expected to be 

exemplary at all times. The regulations listed within the Code of Student Conduct pertain to 

students and student life at Bossier Parish Community College. The Code of Student Conduct is 

promulgated by the Office of the Vice Chancellor for Student Services under the power and 

authority delegated by the Board of Louisiana Community and Technical College Supervisors 

and through the Chancellor of the College. The Chancellor has delegated the Vice Chancellor 

for Student Services and the Vice Chancellor for Academic Affairs as the agencies responsible 

for the administration of discipline at Bossier Parish Community College.  

In support of the mission of BPCC, the College expects its students, student organizations, and 

all members of the College community to respect the rights of others, as guaranteed by the U.S. 

Constitution and the Constitution of the State of Louisiana and to obey all federal, state, and 

local laws, the rules and regulations of the Louisiana Community and Technical College 

System Supervisors and of Bossier Parish Community College. 

BPCC affirms the rights of a student to fair and reasonable resolution of problems, which may 

accompany the condition of his/her enrollment. The handling of discipline on the College 

campus is not a criminal proceeding and will follow College procedures. 

Each student is responsible for reading and obeying all rules outlined in the Code of Student 

Conduct. Regulations are designed to create and promote a wholesome educational 
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environment, which includes honesty, integrity, citizenship, and interacting/communicating 

with others in a respectful and civil manner. To this means, the College condemns hate speech, 

as well as epithets and slurs based on race, gender, ethnicity, sexual orientation, disability, 

religion, etc. 

The Articles of Section One list the offenses which may be punished, whether they are 

committed by a student acting singly or with other students or by members of a student 

organization, whether the violation occurs on or off College property, and whether or not any 

action is taken by civil authorities. 

Student organizations are accountable for any actions or activities by a member acting singly or 

in concert with others that result in a violation of conduct standards. 

The College may also impose discipline sanctions if an off campus violation causes the student 

to be a clear and present danger or threat to the College community or deters the College from 

its purposes, function, or goals. 

Students suspended and/or expelled from another college or university for disciplinary 

reasons may not be allowed to enroll in Bossier Parish Community College 

 

Section I: Acts That Constitute Sanctionable Misconduct 

1.1 Failure to comply with behavioral standards of the Louisiana Community and Technical 

College System and Bossier Parish Community College, as well as failure to abide by 

local, state, and federal laws. 

1.2 Violation of the rights of individuals as established in the United States and Louisiana 

Constitutions. 

1.3 Verbal abuse in the form of "fighting words," abusive messages either written, verbal, or by 

email, or words directed at an individual, which tend to incite an immediate breach of 

peace.  

1.4 Harassing conduct of any kind including acts based on race, gender, ethnicity, sexual 

orientation, disability, religion, etc.  

1.5 Stalking, that is, the repeated following or harassing of another person accompanied by the 

making of a credible threat with the intent to place that person in reasonable fear of death 

or serious injury.  

1.6 Cyber stalking, that is, use in electronic mail or electronic communication any words or 

language threatening to inflict bodily harm, physical injury to the property of, or extortion 

of money or other things of value to any person or the person's family or dependents; use 

of electronic mail or electronic communication for the purpose of threatening, terrifying, 
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or harassing any person; use of electronic mail or electronic communication to make false 

statements to any person or the person's family or dependents with the intent to threaten, 

terrify, or harass.  

1.7 Bullying, that is, severe or repeated use by one or more individuals of written, verbal, or 

electronic communication, or a physical act or gesture or exclusion directed at another 

individual. Bullying may cause physical or emotional harm, may create a hostile 

environment, and may infringe on a personôs rights, and/or may disrupt the campus 

environment.  

1.8 Physical abuse or threat thereof including acts of intimidation against any person or 

persons, or other conduct which threatens or endangers the health or safety of any such 

person or persons including hazing, domestic violence or offensive touching.  

1.9 Sexual offenses, including offensive touching (sexual battery), nonconsensual intercourse 

(rape), and intercourse with a person who is not capable of giving consent due to some 

form of intoxication or who is otherwise incapable of giving consent.  

1.10 Disregard for the property rights of others including theft, larceny, embezzlement, fraud, 

the temporary taking or unauthorized use of the property of another (including the property 

of the College), and/or possession of stolen goods.  

1.11 Unauthorized entry or use of College facilities or any violation of College rules regarding 

the use of College property. Unauthorized use, access to, manipulation of, tampering with 

or duplication of any College computer hardware, software programs, and/or associated 

documentation including, but not limited to, telecommunications equipment, computer 

equipment, etc.  

1.12 Using the College's computing resources for personal or financial gain; allowing non-

college personnel access to computing resources on campus; displaying obscene, lewd, or 

sexually harassing images or text in use of the College's computers; or modifying or 

copying records or data belonging to the College.  

1.13 Vandalism, malicious destruction, damage, defacing, misuse, or abuse of College, public, 

or private property, including library materials, computer equipment and software, vending 

machines, and vehicles.  

1.14 Setting a fire on campus or campus-related premises without proper authority.  

1.15 The intentional making of a false report of a bomb, fire, or other emergency.  

1.16 Failure to comply with fire or safety procedures (including failure to evacuate for fires 

drills and weather alarms) whenever the alarm sounds.  
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1.17 Falsification of academic records, identification cards, medical documentation, financial 

aid records, academic forgery, altering official academic documents, misusing College 

documents, or withholding information relating to admission, transfer credits, financial 

aid, academic status, disciplinary status, records, etc.  

1.18 Failure to answer a College summons or to appear for a discipline hearing as notified by 

College officials.  

1.19 Failure to meet any College-related financial obligation. Passing worthless checks in order 

to fulfill financial obligations.  

1.20 Participation in any group demonstration, sit-in, or disorderly conduct which disturbs the 

orderly activities and processes of the College.  

1.21 Possession or consumption of alcoholic beverage in any form on campus or while 

participating in a College activity or on a College-sponsored trip.  

1.22 Carrying a firearm, or dangerous weapon, by a student or non-student on school property, 

at school-sponsored functions or firearm-free zone. This includes ammunition, explosives, 

fireworks, or other dangerous substances or materials of any kind.  

1.23 Unauthorized or illegal possession, use, or transportation of narcotics, stimulants, 

depressants, hallucinogenic drugs, marijuana, or other illegal drugs on campus or while on 

a College-sponsored event or trip.  

1.24 Obstructing or restraining the passage of any person at an exit or entrance to the College 

campus or property.  

1.25 Academic misconduct, such as cheating or plagiarism (see Academic Misconduct policy).  

1.26 Personal conduct which does not comply with socially accepted behavior in the academic 

community (e.g. drunkenness, use of profanity, disorderly conduct, lewd, indecent, or 

obscene conduct).  

1.27 Obstruction or disruption of teaching, research, administration, disciplinary procedures, or 

College-authorized activities or events. Severe or repeated disruption of class/lab 

activities.  

1.28 Disobedience to lawful order or directive from campus police, an instructor in the 

classroom, and/or insubordination or disrespect to an instructor and/or administrator when 

they are functioning in their official capacity.  

1.29 Disturbing the peace by unreasonable loud noise or behavior.  

1.30 Failure to display valid vehicle registration permit when on campus.  
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1.31 Gambling of any type.  

1.32 Conviction of any criminal ordinances or laws.  

1.33 Excessive noise.  

1.34 Retaliation against any complainant, witness, or College employee.  

1.35 Violation of the Smoke-Free Campus policy. 

1.36 Repeated or accumulated violations of any part of the code. 

 

Section II: Academic Misconduct 

General 

Academic misconduct represents a most serious type of student misconduct; therefore, the College must 

make a determined effort to prevent its occurrence. The College must also develop policies and 

procedures that assure students of due process protection when academic misconduct is alleged and that 

provide meaningful and consistent sanctions for students found guilty of academic misconduct. 

Equal treatment guaranteed to students by the 14th Amendment to the United States Constitution 

requires that the same College policies, procedures, and practices be used to consider all allegations of 

academic misconduct and also requires the imposing of "like sanctions for like violations" on all 

students found guilty of academic misconduct. This obligation of the College can be fulfilled only if 

each instructor reports all suspected academic misconduct to the Office of the Vice Chancellor for 

Student Services in accordance with the provisions of this Code. 

Students may be asked to sign a Student Honor Code in each class at the beginning of each semester. 

The Student Honor Code is as follows: 

I, (student name), agree to abide by the BPCC policies and procedures as stated in the Student 

Handbook regarding types of academic misconduct, the disciplinary sanctions for academic misconduct, 

and the due process procedures. I agree that all assignments that I do for this course, including tests, will 

be my own and that I will neither give nor receive any unauthorized assistance. 

Types of Academic Misconduct  

Although all academic misconduct is wrong, premeditated acts of academic misconduct represent a 

greater threat to the integrity of the College than do unpremeditated acts of academic misconduct. The 

following definitions of and distinctions between unpremeditated and premeditated academic 

misconduct are established. 

Unpremeditated 

Unpremeditated academic misconduct is an act of academic misconduct taken without advance 

contemplation, prior determination, or planning, or full understanding that the act is considered 

academic misconduct: e.g., on the spur-of-the-moment, seizing the opportunity to cheat; collaboration to 
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a greater degree than is permitted in a particular situation; and careless or incomplete documentation of 

sources. 

Premeditated 

Premeditated academic misconduct is an act of academic misconduct which grows out of advance 

contemplation or meditation, prior deliberation, or planning which may, but not necessarily, include the 

preparation of a written plan or notes. Although prior thought and planning is requisite to premeditation, 

this prior thought and planning need not exist for any particular period of time before it is carried into 

effect. 

For purposes of filing formal charges, each of the following offenses will normally be considered an act 

of academic misconduct: 

Å Copying from another student's test; 

Å Allowing another student to copy from a test paper; 

Å Using unauthorized materials or documents. Having such forbidden material open in sight of the 

student will be considered prima facie evidence of use; 

Å Failing to thoroughly follow instructions related to the preparation and presentation of work submitted 

for credit in a manner that results in submitting as one's own the work of another, or misleading faculty 

members as to the condition under which the work was prepared, e.g., working with another on a project 

that was to be done individually; 

Å Collaboration during a test with any person by giving or receiving information without authority; 

Å Using specially prepared materials, e.g., notes, formula lists or notes written on the student's clothing 

or body, during a test. Bringing such forbidden material to a test will be considered prima facie evidence 

of use or attempted use; 

Å Using unapproved technology during a test, e.g., a smart watch, cell phone, or calculator; 

Å Stealing, buying, or otherwise obtaining all or part of an un-administered test, including answers to an 

un-administered test; 

Å Selling or giving away all or part of an un-administered test, including answers to an un-administered 

test; 

Å Bribing any other person to obtain an un-administered test or information about an un-administered 

test; 

Å Substituting for another student, or permitting any other person to substitute for oneself, to take a test; 

Å Submitting as one's own, in fulfillment of academic requirements, any work such as, but not limited to, 

a theme, report, term paper, essay, computer software, other written work, painting, drawing, sculpture, 

or other scholastic art work prepared totally or in part by another; 

Å Any selling, giving, or otherwise supplying to another student for use in fulfilling academic 

requirements any theme, report, term paper, essay, computer software, other written or verbal work, 

painting, drawing, sculpture, or other scholastic art work; 

Å Breaking in and/or entering a building or office for the purpose of changing a grade in a grade book, on 

a test paper, or on other work for which a grade is given; 

Å Changing, altering, or being an accessory to changing and/or altering a grade in a grade book, on a test 

paper, on other work for which a grade is given, on a "drop slip," or on other official academic records 

including computer files of the College which relate to grades; 
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Å Proposing and/or entering into an arrangement with an instructor to receive a grade of "F" or any other 

reduced grade in a course, on a test, or any other assigned work instead of being charged with academic 

misconduct under the Code of Student Conduct; 

Å Plagiarism is defined as using another's work as one's own including words, ideas, or data of others, 

and/or information from the Internet. The source of this information must be acknowledged through 

complete, accurate, and specific footnote or comparable references, and, if word-for-word statements are 

included, through quotation marks as well. Failure to identify any source, published or unpublished, 

copyrighted or un-copyrighted, from which information, terms, phrases, or concepts have been taken, is 

plagiarism. Only universally available facts such as the date of Abraham Lincoln's death are excluded 

from such documentation requirements. By placing his or her name on work submitted for credit, the 

student certifies the originality of all work not otherwise identified in references; 

Å Attempting to commit, or being an accessory to the commission of, an offense listed above. 

 

Instructions for Documenting Alleged Acts of Academic Misconduct 

If an alleged act of academic misconduct occurs in a class, the following due process steps will 

be followed:  

1. The instructor will verbally or electronically (e-mail) notify the student of the alleged 

charges and evidence against the student, will promptly complete an Academic 

Misconduct Student Notification Form (Appendix 2), and will document all evidence. 

The instructor will give the form to the instructorôs supervisor. 

2. The instructor's supervisor will schedule a meeting with the student and the instructor 

and will present a copy of the Academic Misconduct Student Notification Form to the 

student. Failure of the student to attend this meeting will be interpreted as an admission 

of guilt. In cases concerning distance education students, the meeting may be held via 

phone conference or via an online venue such as Skype. The student will be given the 

opportunity to refute the charges. The instructor and the instructor's supervisor will then 

jointly determine if the charges are justified or are to be dismissed, and will complete 

the Academic Misconduct Student Counseling Form (Appendix 3). 

3. If the charges are to be dismissed, the instructor's supervisor will so note on the 

Academic Misconduct Student Counseling Form. The instructor's supervisor will keep a 

copy of the Academic Misconduct Student Counseling Form in the division office files. 

4. If the charges are deemed to be justified, the student will be advised of the disciplinary 

sanctions that may be imposed for the academic misconduct. The student may accept 

the sanction(s) or may request a meeting with the Vice Chancellor for Student Services. 

The instructor's supervisor will then send a copy of the Academic Misconduct Student 

Counseling Form to the Vice Chancellor for Student Services for further review. 
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Disciplinary Sanction for Academic Misconduct 

Sanctions for Academic Misconduct 

After an Academic Misconduct Student Counseling Form is filed by the instructor, the following 

sanctions for acts of academic misconduct may be imposed upon students participating in academic 

courses for credit or audit at BPCC by the instructor of record for the student: 

1. Probation and a "0" on the assignment/test will be given. 

2. Removal from the course in which the academic misconduct has occurred. A letter grade of "F" in the 

course will be given. 

The following sanctions for acts of academic misconduct may be imposed upon students in academic 

courses for credit or audit at BPCC only by decision of the Academic Misconduct Appeals Committee 

within the venue of an Academic Misconduct Appeals hearing: 

3. Separation from the College for one semester. A letter grade of "F" in the course will be given. 

4. Separation from the College for not less than two semesters or more than two calendar years. A letter 

grade of "F" in the course will be given. 

5. Expulsion from the College. A letter grade of "F" in the course will be given. This action must be 

approved by the Chancellor. 

Assignment of Grade 

If a student is charged with academic misconduct, and the case cannot be handled administratively or 

considered by the Academic Misconduct Appeals Committee prior to the final date for filing a semester 

grade, the instructor bringing the charge shall report an "I" grade in the course in which the alleged 

academic misconduct occurred. If the student is found not guilty, a permanent grade will be assigned to 

remove the "I" grade on the basis of the quality of work done in the course. If the student is found guilty 

of academic misconduct, the sanction determined by the Vice Chancellor for Student Services and/or the 

Academic Misconduct Appeals Committee will be applied. 

Permanent Separation from the College 

When separation from the College is the imposed sanction, students will receive an "F" in the course in 

which the academic misconduct has occurred. All other courses will be dropped and a "W" grade will be 

assigned. 

Due Process for Academic Misconduct 

Applicable Geographical Jurisdiction 

College disciplinary action shall be taken only for academic misconduct which takes place in 

the following areas or situations: 

¶ College-owned or controlled property, all other remote sites, and all electronic learning 

venues. 

¶ Divisions and programs may also establish conduct standards for the student-department 

relationship, as long as these standards are consistent with the provisions of the Code of 

Student Conduct.  
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1. The Vice Chancellor for Student Services may dispose of the alleged academic 

misconduct as being unfounded, may impose administrative sanctions 1 - 2 without a 

hearing, or may refer the alleged violation to the Academic Misconduct Appeals 

Committee (a sub-committee of the Disciplinary Hearing Committee) for a formal 

hearing. 

2. The Vice Chancellor for Student Services will notify the student by letter of the date, 

time, and place of the hearing. The letter of notice shall be either hand-carried to the 

student while on campus or sent by certified mail, return receipt requested, addressed to 

the student at the address appearing in official College records. The letter of notice will 

direct the student to appear before the Academic Misconduct Appeals Committee on the 

date, time, and place specified for the hearing. The letter of notice will specify a hearing 

date no fewer than three, but not more than ten, working days after the receipt of the 

letter. 

3. Prior to the hearing, the Vice Chancellor for Student Services will inform the student of 

the following rights of due process: 

a. The student defendant has the right to a closed hearing. 

b. The student defendant has the right to appear at the hearing alone or with an advisor 

or friend. The advisor or friend may advise the student defendant but may not address 

the Committee. 

c. The student defendant has the right to argue on his/her behalf. 

4. At the hearing, the Academic Misconduct Appeals Committee will consider the 

evidence presented. If the student is found guilty of academic misconduct, the 

Committee will decide whether the academic misconduct is unpremeditated or 

premeditated and will impose the appropriate sanction for the academic misconduct. 

5. The Chair of the Academic Misconduct Appeals Committee will inform the Vice 

Chancellor for Student Services in writing of the outcome of the hearing. 

6. The Vice Chancellor for Student Services will inform the student, the academic dean 

and the instructor of the outcome of the hearing. 

7. The student defendant has the right to appeal the decision of guilt or any sanction 

resulting from it to the Chancellor of the College by submitting a written appeal within 

four (4) working days of the decision of the Committee. 

 

Section III: Disciplinary Policies and Procedures 

The Vice Chancellor for Academic Affairs is responsible for the administration of discipline 

involving the academic setting. The Vice Chancellor for Student Services is responsible for 

administration of discipline for all non-academic classes, as well as administration of 

discipline for College Transition Programs. 
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Initiation of Discipline Proceedings 

3.1 When the Vice Chancellor receives information alleging that a student(s) has violated any 

rule or regulation of this Code, the Board of Supervisors, the College, or its various 

divisions, the Vice Chancellor shall investigate the alleged violation.  

3.2 The Vice Chancellor may summon a student (either orally or in writing) to appear in 

connection with an alleged violation. The summons shall direct the student to appear at a 

specified date, time, and place.  

3.3 A student who fails, without good cause, to comply with a summons or letter of notice 

issued by the Vice Chancellor may be charged with a violation of Sub-section 1.17 and 

may be placed on disciplinary probation, temporarily suspended, or barred against 

readmission.  

3.4 The Vice Chancellor may dispose of a violation as being unfounded, may impose 

administrative sanctions without a hearing, or may refer the violation to a formal 

disciplinary hearing or formal academic misconduct hearing.  

Definitions 

3.5 Student: any person enrolled in academic classes (full-time, part-time, audit, or credit). 

3.6 College employee: any person employed by the College including student employees. 

3.7 College facilities: all lands, buildings, and facilities owned, leased, or controlled by the 

College. 

3.8 College activity, event, or trip: any activity, event, or trip that is sponsored by the College 

or any division/organization of the College. 

3.9 Disciplinary Hearing Committee: committee composed of four faculty/staff members, the 

president of the Student Government Association, and two student members appointed by 

the SGA. The initiating administrator is an ex-officio member only. A quorum consists of 

five members of the committee, two of whom must be students and two of whom must be 

faculty/staff. 

3.10 Academic Misconduct Appeals Committee: committee composed of faculty/staff members, 

the president of the Student Government Association, and two student members appointed 

by the SGA. The initiating administrator is an ex-officio member only. A quorum consists 

of five members of the committee; two of whom must be students and two of whom must 

be faculty/staff.  

Sanctions 

Discipline sanctions may be imposed in response to sanctionable misconduct committed by 

students or a student organization. The purpose of imposing sanctions is to promote educational 
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and social development of the student and the College community, to provide appropriate 

penalties, and to deter other acts of misconduct which thwarts the aims, purposes, and policies 

of the institution.  

No refund or credit of tuition, fees, or other costs associated with attendance of the College will 

be made to students when discipline sanctions are imposed which result in the student's being 

deprived privileges and/or access to services.  

In the case of serious violations, a notation of the discipline matter will be placed on a student's 

transcript until it is cleared. In case of dismissal from the College, the record is permanent.  

Discipline records are confidential in accordance with federal and state laws. The contents of 

the student discipline record may not be released to anyone not associated with campus 

discipline except upon written approval of the student or a court-ordered subpoena.  

Administrative Sanctions  

The initiating administrator may dispose of a violation by imposing any of the following 

sanctions without a hearing: 

3.11 Written Reprimand: from the appropriate administrator to the student on whom the penalty 

is imposed, placed in the student's permanent discipline record.  

3.12 Warning probation: written notification that further violations of any sub-section of this 

code will result in more severe discipline action. Warning probation may be imposed for a 

period of not more than one calendar year.  

3.13 Disciplinary probation: written notification that further violations of any sub-section of 

this code may result in suspension. The terms of disciplinary probation shall be determined 

by the Vice Chancellor.  

3.14 Suspension of privileges: prohibits participation in or attendance at certain events, 

activities, or class/lab; restricts specific campus student privileges.  

3.15 Community Service: assigned a specific number of hours of service.  

3.16 Restitution: repair or replacement of property damaged.  

3.17 Fines: monetary fines to fit the particular case. If the fine is not paid, it remains on the 

student's record as an indebtedness to the College, which then renders the student 

ineligible to register for subsequent semesters.  

3.18 Cancellation of registration and/or denial of credit may be imposed in cases where the 

student is found guilty of withholding information relating to the student's admission, 

transfer credits, academic status, records, etc.  
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3.19 Suspension: may be used by the Vice Chancellor in the event of a threat of safety to the 

College community or if a student refuses to answer a summons. 

3.20 Expulsion: may be used by the Chancellor and/or the Disciplinary Hearing Committee in 

the event of a threat of safety to the college community. Most violations and infractions of 

behavioral standards are dealt with by administrative sanctions. The student may appeal 

the sanctions of the administrator and request a hearing before the Disciplinary Hearing 

Committee. Requests for appeals must be submitted to the administrator within four (4) 

working days of the notification of the administrative sanction. 

 

Section IV: Disciplinary Hearing Procedures 

In disciplinary cases involving a formal hearing before the Disciplinary Hearing Committee, the 

hearing is informal and will be closed. All deliberations of the committee are private. The 

standard of guilt is whether it is more likely than not that the violation occurred. The vote is by 

a simple majority vote of the members present. 

Notice of Hearing 

4.1 The Vice Chancellor shall notify the student by letter, of the date, time, and place for the 

hearing and of the precise charges which have been lodged against him or her, stating 

where, when, and how the alleged violation occurred and citing the section(s) of the Code 

which were allegedly violated. 

4.2 The letter of notice shall direct the student(s) to appear before the committee on the date, 

time, and place specified for the hearing. 

4.3 The letter of notice shall be either hand carried to the student while on campus or sent by 

certified mail, return receipt requested, addressed to the student at the address appearing in 

official College records. 

4.4 The letter of notice shall specify a hearing date no fewer than three, not more than ten, work 

days after the receipt of the letter. 

4.5 In the event a student defendant does not accept his/her certified return receipt letter 

concerning the hearing and/or does not appear at the hearing at the specified time and 

place, the student defendant will relinquish his/her rights to serve as the student defendant 

and to present his/her information to the committee, and the hearing will continue as 

scheduled. The student defendant will be notified by certified return receipt letter of the 

decision of the committee. 

Rights of the Student Defendants and Victims 

4.6 The student defendant and victim shall be informed of the due process rights as outlined 

below. 
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4.7 The student defendant and the victim have the right to a closed hearing. 

4.8 The student defendant and the victim have the right to appear at the hearing alone or with an 

advisor or friend. The advisor or friend may advise the defendant or victim but may not 

address the committee, witnesses, or other parties.  

4.9 The student defendant has the right to know what documentary evidence will be offered 

against him/her. 

4.10 The student defendant and the Vice Chancellor have the right to offer evidence. 

4.11 The student defendant has the right to argue on behalf of himself or herself. 

4.12 The Committee members have the right to cross-examine each witness who will testify. 

4.13 The Vice Chancellor will be informed of the outcome of the hearing by the Committee 

Chair; the Vice Chancellor will then notify the student defendant in writing of the 

outcome. 

4.14 Victims of cases involving violence and/or sexual offenses will be informed of the 

outcome of the hearing and subsequent appeals. 

4.15 The student defendant has the right to appeal the decision of guilt or any sanction resulting 

there from. 

4.16 The Chair of the Disciplinary Hearing Committee and/or the Vice Chancellor for Student 

Services may postpone the hearing for cause. 

Disciplinary Hearings Committee Sanctions 

4.17 Any administrative sanction listed above. 

4.18 Suspension: forced withdrawal from the College for a specified period of time. 

4.19 Expulsion: permanent, forced withdrawal from the College. 

4.20 Bar Against Readmission: written notification issued to a student who has left the College 

that he/she will not be allowed to re-enroll until the pending discipline matter has been 

resolved. The penalty terminates on clearance of the discipline matter. This sanction may 

also be imposed in cases of severe disciplinary infractions and/or in the event of a threat of 

safety to the College community. Students may appeal to the Disciplinary Hearing 

Committee for readmission to the College after one year. 
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Section V: Appeal Procedures 

1. The student has the right to appeal the decision of guilt or any sanction imposed if any 

of the following apply: procedural error occurred; insufficient evidence to support the 

charge(s); sanctions imposed were inappropriate; information discovered that indicates 

that the administrator or committee members were not impartial. The appeal is based on 

the records of the investigation/hearing. No new evidence may be presented.  

2. The student may issue an appeal by submitting the written appeal to the appropriate 

administrator within four (4) working days after notice of the sanction has been given 

(either verbally or written) to the student. A student may issue a written appeal as 

follows:  

¶ Decision of the instructor to the academic dean of the appropriate academic area. 

¶ Decision of the academic dean to the Vice Chancellor for Academic Affairs. 

¶ Decision of administrative sanction to the Disciplinary Hearing Committee. 

¶ Decision of Disciplinary Hearing Committee to College Chancellor. 

3. The LCTCS will allow for appeal of grievances to the Board of Supervisors of the 

LCTCS after all due process procedures at the institutional level are exhausted. If a 

student chooses to appeal to the LCTCS Board, the appeal must be within 30 calendar 

days of the institution's decision. The System staff shall then review the due process 

proceedings followed by the institution and submit recommendations to the LCTCS 

Board.  

 

Louisiana Community and Technical College System 

265 S. Foster Drive 

Baton Rouge, LA 70806-4104 

225-922-2800 

 

Student Grievance Procedures (other than appeals of academic standing or 

reported grade) 

Introduction  

BPCC affirms the rights of students to fair and judicial resolution of problems which may 

accompany conditions of their enrollment. Toward this end, the College maintains informal and 

open access to instructors and administrators as an avenue by which grievances may be 

discussed. 

Section I: Definitions 

1.1 Grievance - Defined as an expression of alleged unfair or inequitable treatment with respect 

to the application of policy, procedure, or regulation. 
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1.2 Discrimination Complaint - Written complaint alleging any policy, procedure, or practice 

that discriminates on the basis of race, color, national origin, gender, sexual orientation, or 

disability. 

1.3 Student Grievant/Complainant - Individual enrolled in academic courses part-time, full-

time, "credit," or audit who files the grievance. 

1.4 Applicant Grievant (under ADA) - Applicant for admission to postsecondary education who 

submits a complaint alleging discrimination based on race, color, national origin, religion, 

gender, sexual orientation, age, disability, or veteran status. 

1.5 Respondent - Person alleged to be responsible for the violation. 

1.6 Day - Working days in which the College is open for business, excluding holidays and 

week-ends. 

1.7 Title VI, Section 504, and ADA Coordinator - Person(s) designated to coordinate efforts to 

comply with and carry out responsibilities under Title VI of the Civil Rights Act of 1964, 

Section 504 of the Rehabilitation Act of 1973, Title II of the Americans with Disabilities 

Act of 1990, and other state and federal laws addressing equal educational opportunity:  

Title VI, Section 504, and ADA Coordinator 

Sarah Culpepper 

Coordinator, Disability Services, D-112 

6220 East Texas Street  

Bossier City, LA 71111  

Phone: 318-678-6539 

sculpepper@bpcc.edu  

1.8 Compliance Coordinator - Person responsible for processing complaints who serves as 

moderator and recorder during hearings:  

Compliance Coordinator 

Teri Bashara, Director of Human Resources 

Human Resources, A-105  

6220 East Texas Street  

Bossier City, LA 71111  

Phone: 318-678-6056 

1.9 Title IX Coordinator for Athletics - Person responsible for processing complaints 

concerning Title IX as it applies to Athletics. 

 

Title IX Coordinator for Athletics  

John Rennie, Athletic Director  
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Athletics Department, I-157 

6220 East Texas Street  

Bossier City, LA 71111  

Phone: 318-678-6314 

Email: jrennie@bpcc.edu 

Hours: 8:00 a.m.-4:30 p.m. Monday - Friday, excluding holidays and weekends. 

1.10 Chancellor's Designee - Person authorized by the Chancellor to hear appeals concerning 

student grievances listed as follows: 

¶ Vice Chancellor for Academic Affairs in cases involving members of the faculty. 

¶ Vice Chancellor for Student Services in cases involving students. 

¶ Executive Vice Chancellor for Administration in cases involving professional and 

support staff members. 

 

Section II: Discrimination Grievances (Title VI, Title IX, Section 504, and ADA) 

A. Informal Pre-Filing Procedures 

Prior to filing a formal grievance, the student is encouraged to make a reasonable effort to 

resolve the problem informally. The College is committed to making every effort possible to 

resolve issues in this informal manner. A grievance must be lodged with the proper authority 

within thirty (30) days from the date of the alleged violation. 

2.1 Student requests a resolution and/or corrective action from the Title VI, Section 504, and 

ADA Coordinator.  

 

Sarah Culpepper 

Coordinator, Disability Services, F-246 

6220 East Texas Street  

Bossier City, LA 71111  

318-678-6539 

sculpepper@bpcc.edu  

2.2 Student may choose to bypass Bossier Parish Community College grievance procedures and 

file a complaint with the appropriate office of civil rights. 

 

Office of Civil Rights  

701 Loyola Avenue, Suite 600  

New Orleans, LA 70113  

Phone: 504-589-2329 

mailto:jrennie@bpcc.edu
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B. Formal Filing Procedures 

2.3 Student files a written grievance. Grievance Forms (Appendix 4) are also available from the 

Vice Chancellor for Student Services and/or the Office of Human Resources.  

Vice Chancellor for Student Services 

Karen Recchia, A-221 

6220 East Texas Street 

Bossier City, LA 71111 

Phone 318-678-6310 

Compliance Coordinator, Human 

Resources 

Teri Bashara, A-105  

6220 East Texas Street 

Bossier City, LA 71111 

Phone 318-678-6056  

2.4 Student grievant submits written grievance to the Compliance Coordinator and/or 

Chancellorôs Designee within ten (10) days after the attempt at informal resolution has 

failed. The grievance must include name, nature, and date of alleged violation; names of 

persons responsible (where known); and requested action.  

2.5 Compliance Coordinator notifies respondent within ten (10) days and asks respondent to:  

¶ Confirm or deny facts;  

¶ Indicate acceptance or rejection of student's or applicant's requested action; and/or  

¶ Outline alternatives. 

2.6 Within ten (10) days, respondent submits answer to the Compliance Coordinator.  

2.7 Within ten (10) days after receiving respondent's answer, the Compliance Coordinator 

refers the written compliant and the respondent's answer to the Chancellor's Designee as 

defined in Section 1.9. 

 

The Chancellor's Designee will review the written complaint and the respondent's answer 

and make a written recommendation to the Compliance Coordinator for one of the 

following: 

¶ Dismissal of the grievance based upon inadequate evidence. 

¶ Acceptance of the complainant's requested action(s). 

¶ Referral of the grievance to a hearing. 

2.8 If the recommendation of the Chancellor's Designee is to dismiss the grievance without a 

hearing, the Chancellor's Designee will send this decision in writing to the Compliance 

Coordinator. The Compliance Coordinator will respond to the grievant in writing within 

ten (10) days as to the decision of the Chancellor's Designee.  

2.9 If the recommendation of the Chancellor's Designee is to refer the grievance to a hearing, 

the process will be as follows: 
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¶ The Compliance Coordinator will schedule a hearing within ten (10) days with the 

grievant, the respondent, and the Chancellor's Designee as defined in Section 1.9. 

¶ The Compliance Coordinator will conduct the hearing. 

¶ Within ten (10) days after the hearing, the Chancellor's Designee will issue a written 

decision to the student and to the Compliance Coordinator.  

2.10 If the grievant or respondent is not satisfied with the Chancellor's Designee's decision, 

he/she must notify the Compliance Coordinator within ten (10) days and must submit a 

written appeal to the Chancellor. 

2.11 The Chancellor will review the written appeal, and every effort will be made to resolve all 

appeals within 30 business days of the formal request for appeal. 

2.12 If the grievant or respondent is not satisfied with the Chancellor's decision, he/she must 

notify the Compliance Coordinator within ten (10) days and must request a hearing with 

the Governing Board*. 

2.13 Within ten (10) days after receiving the request, the Compliance Coordinator notifies the 

Governing Board to establish a hearing date. The hearing is to be conducted within thirty 

(30) days from the date of notification to the Governing Board.  

Board of Supervisors  

Louisiana Community and Technical College System  

Attn. Human Resources  

265 S. Foster Dr. 

Baton Rouge, LA 70806-4104  

Phone: 225-922-2800 

2.14 The Governing Board or its hearing panel establishes and conducts the hearing.  

2.15 After the hearing, the Governing Board issues a final, written decision regarding the 

validity of the grievance and any action to be taken. 

 

Section III: Complaints (other than appeals of academic standing or reported grade and 

discrimination)  

A. Informal Procedures 

A complaint must be lodged with the proper authority within thirty (30) days from the date of 

the alleged violation. No student may appeal to the higher authority until he/she has exhausted 

all prior appeals.  
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3.1 When feasible, the student should try to personally approach the faculty/staff member 

involved in an attempt to resolve the issue. 

3.2 Student must request a review of the issue with the appropriate academic dean or 

Department Supervisor under whom the faculty/staff member is employed.  

3.3 After reasonable effort to resolve the issue informally, the student complainant may proceed 

by completing Student Complaint Form and moving to a more formal procedure. 

B. Formal Procedures 

Student Complaint Forms (Appendix 5) are also available from the Vice Chancellor for Student 

Services and/or the Office of Human Resources. 

3.4 Student submits to the Vice Chancellor, under whom the faculty/staff member is employed, 

a written complaint within ten (10) days after the attempt at informal resolution has failed. 

The written complaint must include a copy of the informal complaint information, 

including the student complainantôs name, nature, and date of alleged violation; names of 

persons responsible (where known); name, dates, and results of the unsuccessful informal 

procedures.  

3.5 The student complainant may request a formal hearing from the Student Complaint 

Committee, which is a subcommittee of the Disciplinary Hearing Committee. The Student 

Complaint Committee will convene within ten (10) days to render a decision.  

3.6 The decision of the Student Complaint Committee may be appealed to the Chancellor 

within ten (10) days of the Committee's decision. The Chancellor is the final appeal on 

campus. 

3.7 Procedures and information on appeals to the Governing Board may be addressed to: 

Board of Supervisors 

Louisiana Community and Technical College System 

265 S. Foster Dr. 

Baton Rouge, LA 70806-4104  

Phone: 225-922-2800 

3.8 The Governing Board will issue a decision regarding the validity of the complaint and any 

action to be taken.  

3.9 BPCC is accredited by the Southern Association of Colleges and Schools/Commission on 

Colleges. The Commission reviews complaints submitted by students, faculty, and other 

members of the public about its member institutions. Persons wishing to file a complaint 

against Bossier Parish Community College may access information and a complaint form 
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by accessing the following link . It is the responsibility of the complainant first to attempt 

to resolve the matter with the institution. 

 

Section IV: General Provisions 

4.1 Complaint records will remain confidential unless permission is given by the parties 

involved to release such information. 

4.2 BPCC will not tolerate any type of discipline or retaliation, direct or indirect, against any 

person who, in good faith, files a complaint or responds to questions in regard to having 

witnessed a prohibited incident. 

4.3 False charges are treated as serious offenses and may result in disciplinary action. 

 

Student Conduct and Appeal Procedures 

 

http://www.sacscoc.org/pdf/081705/complaint%20form.pdf
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Sexual Misconduct Policy 
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Policy Statement  
 

The Louisiana Community and Technical College System (LCTCS) is committed to providing 

a learning and working environment free of sexual discrimination and sexual misconduct. As 

such, Bossier Parish Community College (BPCC), as a member of the LCTCS, prohibits sexual 

discrimination and sexual misconduct, as provided in Title IX and other applicable laws, for all 

individuals who participate in institutional activities and programs, including online instruction.  

 

Sexual discrimination and sexual misconduct violates an individualôs fundamental rights and 

personal dignity. BPCC considers sexual discrimination and sexual misconduct in any form to 

be a serious offense. This policy has been developed to reaffirm these principles and to provide 

recourse for individuals whose rights have been violated. This policy establishes the mechanism 

for determining when rights have been violated in employment, student life, campus support 

services, and/or an academic environment.  

 

Definitions 

 

Sexual Misconduct is a sexual act or contact of a sexual nature that occurs, regardless of 

personal relationship, without the consent of the other person(s), or that occurs when the 

person(s) is unable to give consent or whose consent is coerced or obtained in a fraudulent 

manner. For the purpose of this Policy, sexual misconduct includes, but is not limited to, sexual 

assault, sexual abuse, violence of a sexual nature, sexual harassment, non-consensual sexual 

intercourse, sexual exploitation, video voyeurism, contact of a sexual nature with an object, or 

the obtaining, posting or disclosure of intimate descriptions, photos, or videos without the 

express consent of the persons depicted therein, as well as dating violence, domestic violence 

and stalking.  

 

BPCC shall use the federal and state definitions of the following terms when making all 

decisions regarding sexual misconduct including publication of definitions, disciplinary 

decisions, Clery reporting decisions, campus climate decisions, and training and prevention 

decisions. If there are any changes to state and federal law, definitions must be amended to 

reflect any changes to federal and state laws and regulations.  
 

 

a) Sexual Assault as defined by the Clery Act: An offense that meets the definition of rape, 

fondling, incest, or statutory rape as used in the Federal Bureau of Investigation's Uniform 

Crime Reporting (UCR) program. 

 

b) Sexual Assault as defined by Louisiana State Law: 

i. Non-Consensual Sexual Intercourse: Having or attempting to have sexual intercourse, 

cunnilingus, or fellatio without consent. Sexual intercourse is defined as anal or vaginal 

penetration by a penis, tongue, finger, or inanimate object. 

ii.  Non-Consensual Sexual Contact: Any intentional sexual touching, or attempted sexual 

touching, without consent. 

 

c) Sexual Exploitation: An act attempted or committed by a person for sexual gratification, 

financial gain, or other advancement through the abuse or exploitation of another person's 
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sexuality. Examples of sexual exploitation include, but are not limited to, non-consensual 

observation of individuals who are undressed or engaging in sexual acts, non-consensual audio- 

or videotaping of sexual activity, prostituting another person, allowing others to observe a 

personal consensual sexual act without the knowledge or consent of all involved parties, and 

knowingly exposing an individual to a sexually transmitted infection without that individual's 

knowledge. 

 

d) Stalking as defined by Clery Act: Intentional and repeated following OR harassing that 

would cause a reasonable person to feel alarmed OR that would cause a reasonable person to 

suffer emotional distress OR intentional and repeated uninvited presence at another person's: 

home, work place, school, or any other place which would cause a reasonable person to be 

alarmed OR would cause a reasonable person to suffer emotional distress as a result of verbal or 

behaviorally implied threats of death, bodily injury, sexual assault, kidnapping or any other 

statutory criminal act to the victim OR any member of the victim's family OR any person with 

whom the victim is acquainted. 34 CFR 668.46(a)(ii) 

 

e) Stalking as defined by Louisiana State Law: Stalking is the intentional and repeated 

following or harassing of another person that would cause a reasonable person to feel alarmed 

or to suffer emotional distress. Stalking shall include but not be limited to the intentional and 

repeated uninvited presence of the perpetrator at another person's home, workplace, school, or 

any place which would cause a reasonable person to be alarmed, or to suffer emotional distress 

as a result of verbal or behaviorally implied threats of death, bodily injury, sexual assault, 

kidnaping, or any other statutory criminal act to himself or any member of his family or any 

person with whom he is acquainted. La. RS § 14:40.2(A) "Harassing" means the repeated 

pattern of verbal communications or nonverbal behavior without invitation which includes but 

is not limited to making telephone calls, transmitting electronic mail, sending messages via a 

third party, or sending letters or pictures. "Pattern of conduct" means a series of acts over a 

period of time, however short, evidencing an intent to inflict a continuity of emotional distress 

upon the person. Constitutionally protected activity is not included within the meaning of 

pattern of conduct. La. RS § 14:40.2(C) 

 

f) Domestic Violence definition in Clery Act: Violence, including but not limited to sexual or 

physical abuse or the threat of such abuse, committed by a current or former spouse or intimate 

partner or any other person from whom the alleged victim is protected under federal or 

Louisiana law. Felony or misdemeanor crime of violence committed: 

Å By a current or former spouse or intimate partner of the victim; 

Å By a person with whom the victim shares a child in common; 

Å By a person who is cohabitating with, or has cohabitated with, the victim as a spouse or 

intimate partner; 

Å By a person similarly situated to a spouse of the victim under the domestic or family violence 

laws of the jurisdiction in which the crime of violence occurred; or 

Å By any other person against an adult or youth victim who is protected from that person's acts 

under the domestic or family violence laws of the jurisdiction in which the crime of violence 

occurred. 
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g) Family Violence definition in Louisiana State Law: means any assault, battery, or other 

physical abuse which occurs between family or household members, who reside together or 

who formerly resided together. La. RS § 46.2121.1 (2) 

 

h) Domestic Abuse definition in Louisiana State Law: Includes but is not limited to physical 

or sexual abuse and any offense against the person as defined in the Criminal Code of 

Louisiana, except negligent injury and defamation, committed by one family or household 

member against another. La. RS 46:2132(3) 

 

i) Dating Violence definition in Clery Act: Violence, including but not limited to sexual or 

physical abuse or the threat of such abuse, committed by a person who is or has been in a social 

relationship of a romantic or intimate nature with the alleged victim. The existence of such a 

relationship will be determined based on a consideration of the length and type of relationship 

and the frequency of interaction. 

 

j) Dating Violence definition in Louisiana State Law: "Dating violence" includes but is not 

limited to physical or sexual abuse and any offense against the person as defined in the 

Criminal Code of Louisiana, except negligent injury and defamation, committed by one dating 

partner against the other. La. RS § 46.2151(C) For purposes of this Section, "dating partner" 

means any person who is or has been in a social relationship of a romantic or intimate nature 

with the victim and where the existence of such a relationship shall be determined based on a 

consideration of the following factors: 

1) The length of the relationship. 

2) The type of relationship. 

3) The frequency of interaction between the persons involved in the relationship. 

 

Although the following definitions are not defined by state and/or federal law, the following 

definitions shall also be used in institutional policy and in the implementation thereof by all 

LCTCS institutions. 

 

k) Sexual Harassment: Unwelcome conduct of a sexual nature when i) submission to such 

conduct is made either explicitly or implicitly a term or condition of a person's employment or 

education; ii) submission to or rejection of such conduct by a person is used as the basis for a 

decision affecting that person's employment or education; or iii) such conduct has the purpose 

or effect of unreasonably interfering with a person's employment or education, or creating an 

intimidating, hostile, or offensive employment or educational environment, and has no 

legitimate relationship to the subject matter of a course or academic research. Sexual 

harassment also includes non-sexual harassment or discrimination of a person because of the 

person's sex and/or gender, including harassment based on the person's nonconformity with 

gender stereotypes. For purposes of this Policy, the various forms of prohibited sexual 

harassment are referred to as "sexual misconduct." 

 

I) Retaliation:  Acts or attempted acts for the purpose of interfering with any report, 

investigation, or proceeding under this Policy, or as retribution or revenge against anyone who 

has reported Sexual Misconduct or Relationship Violence or who has participated (or is 

expected to participate) in any manner in an investigation, or proceeding under this Policy. 
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Prohibited retaliatory acts include, but are not limited to, intimidation, threats, coercion, or 

discrimination. Title IX prohibits Retaliation. For purposes of this Policy, an attempt requires a 

substantial step towards committing a violation. 

 

m) Consent: Consent to engage in sexual activity must exist from beginning to end of each 

instance of sexual activity. Consent is demonstrated through mutually understandable words 

and/or actions that clearly indicate a willingness to engage in a specific sexual activity. Silence 

alone, without actions evidencing permission, does not demonstrate consent. Consent must be 

knowing and voluntary. To give consent, a person must be of legal age. Assent does not 

constitute consent if obtained through coercion or from an individual whom the Alleged 

Offender knows or reasonably should know is incapacitated. The responsibility of obtaining 

consent rests with the person initiating sexual activity. Use of alcohol or drugs does not 

diminish one's responsibility to obtain consent. Consent to engage in sexual activity may be 

withdrawn by any person at any time. Once withdrawal of consent has been expressed, the 

sexual activity must cease. Consent is automatically withdrawn by a person who is no longer 

capable of giving consent. A current or previous consensual dating or sexual relationship 

between the persons involved does not itself imply consent or preclude a finding of 

responsibility. 

 

n) Incapacitation: An individual is considered to be incapacitated if, by reason of mental or 

physical condition, the individual is manifestly unable to make a knowing and deliberate choice 

to engage in sexual activity. Being drunk or intoxicated can lead to Incapacitation; however, 

someone who is drunk or intoxicated is not necessarily incapacitated, as incapacitation is a state 

beyond drunkenness or intoxication. Individuals who are asleep, unresponsive or unconscious 

are incapacitated. Other indicators that an individual may be incapacitated include, but are not 

limited to, inability to communicate coherently, inability to dress/undress without assistance, 

inability to walk without assistance, slurred speech, loss of coordination, vomiting, or inability 

to perform other physical or cognitive tasks without assistance. 

 

o) Coercion: is the use of express or implied threats, intimidation, or physical force which 

places an individual in fear of immediate harm or physical injury or causes a person to engage 

in unwelcome sexual activity. Coercion also includes administering a drug, intoxicant, or 

similar substance with the intent to impair that person's ability to consent prior to engaging in 

sexual activity.  

 

p) Responsible Employee: Each institution must designate and publish the names and contact 

information for easily accessible institution employees as responsible employees who have the 

authority to take action to redress sexual violence and have been given the duty of reporting 

incidents of sexual violence or any other misconduct by students to the Title IX Coordinator or 

other appropriate school designee. However, an institutional decision to make all institution 

employees mandatory reporters of suspected or known sexual harassment or sexual misconduct 

to the Title IX Coordinator or other appropriate school designee does not render all institutional 

employees to be responsible employees. Employees who are authorized or required by law to 

keep information confidential by virtue of the employee's professional role such as counseling 

staff or similar shall not be designated as mandated reporters of sexual harassment or as 

responsible employees. 
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Bossier Parish Community College Responsible Employees: 

 

Tiffany Sandifer                                 tsandifer@bpcc.edu                        318-678-6597 

Shelli Ulrich                                       sulrich@bpcc.edu                           318-678-6358 

Shannon Jones                                   shjones@bpcc.edu                           318-678-6175 

Quintina Miles                                   qmiles@bpcc.edu                            318-678-6205 

Lesa Taylor-Dupree                          ltaylordupre@bpcc.edu                    318-678-6348      

Carolyn Burroughs                            cburroughs@bpcc.edu                     318-678-6082 

Kay Boston                                        kboston@bpcc.edu                          318-678-6064 

Sandra Partain                                   spartain@bpcc.edu                           318-678-6231 

Vicki Dennis                                     vdennis@bpcc.edu                           318-678-6213 

Ray Scott Crawford                          rcrawford@bpcc.edu                        318-678-6108 

Charley Cameron                              ccameron@bpcc.edu                        318-678-6158 

Jimmy Stewart                                  jistewart@bpcc.edu                           318-678-6261 

Connie McConathy  cmcconathy@bpcc.edu or mcconathyc@nsula.edu  318-357-5362 

 

 

q) Sexually-Oriented Criminal Offense: Any sexual assault offense as defined in: La. 

R.S. 44:51 and any sexual abuse offense as defined in R.S. 14:403. 

 

r) Complainant:  An individual whose report of sexual misconduct has not yet been 

investigated and validated. 

 

s) Victim:  An individual who, after all due investigation and/or adjudication, has been found to 

be the target of sexual misconduct. 

 

t) Respondent: An individual against whom a sexual misconduct complaint is brought, which 

complaint has not yet been validated through investigation and/or adjudication. 

 

u) Perpetrator: An individual found guilty of sexual misconduct. 

 

v) Confidential Advisor:  The confidential advisor primarily serves to aid a student involved in 

a sexual misconduct complaint in the resolution process as a confidential resource. As 

suggested by the term "confidential advisor," confidential communications with the advisor will 

be kept confidential in all circumstances except where the institution or advisor may be required 

to disclose the communications under state and federal laws. For example, an institution may be 

compelled by law to disclose communications between the student and his/her confidential 

advisor if directed by the court in civil litigation. Each institution shall designate individuals 

who shall serve as confidential advisors. 

 

Bossier Parish Community College Confidential Advisors: 
 
Marjoree Harper                             mharper@bpcc.edu                       318- 678-6144 

Yolanda Cooper                              ycooper@bpcc.edu                       318- 678-6102 

Gina Rider                                      grider@bpcc.edu                           318- 678-6284 
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Peggy Fuller                                   pfuller@bpcc.edu                          318- 678-6133 

Angie Cao                                      acao@bpcc.edu                              318- 678-6511 

Sharonda Mikle                              smikle@bpcc.edu                          318-678-6258 

Deana Elliott                                  delliott@bpcc.edu                          318-678-6148 

Abby Benzinger                             abenzinger@bpcc.edu                    318-678-6174 

 

 

Scope of the Policy 

 

This policy applies to all BPCC students, staff, and faculty, without regard to sexual 

orientation, gender identity and/or gender expression. 

 

This policy shall apply to conduct that occurs on BPCCôs campus, at BPCC college-sponsored 

activities, and/or when the student or employee is representing BPCC. BPCC shall have 

discretion to extend jurisdiction over conduct that occurs off-campus when the conduct 

adversely and significantly affects the learning environment or BPCC community and would be 

a violation of this Policy and/or any applicable campus policy or code of conduct, if the conduct 

had occurred on campus. In determining whether or not to extend jurisdiction, BPCC may 

consider, among other factors, its ability to gather information and effect a resolution. BPCC 

may extend jurisdiction (over off-campus conduct) if the alleged conduct by the student or 

employee: 

 

(1) Involved violence or produced reasonable fear of physical harm; and/or 

(2) Involved any other members of the BPCC community or any academic work, records, 

documents, or property of BPCC. 

 

Complaint Submission and Processing 

 

A. Initial Review of Complaint 

 

The Campus Title IX Coordinator shall conduct or supervise the initial review of the complaint, 

with such assistance, as needed and/or appropriate under the circumstances, from other campus 

administrators with responsibilities relevant to the nature of the complaint. A complaining or 

responding student or employee has the right to a confidential advisor at any stage of this 

process. The initial review of the complaint shall be concluded as quickly as possible, within a 

reasonable amount of time in a manner that is adequate, reliable, and impartial. 

 

To ensure a prompt and thorough initial review, the complainant should provide as much of the 

following information as possible. A complaint may be submitted anonymously or by an 

individual who is not a party to the alleged violation. This may, but is not required to be, 

provided in writing, and may include: 

 

(1) The name, organization, department, and position of the person or persons allegedly 

violating this Policy; 

(2) A description of the incident(s), including the date(s), location(s), and the presence of any 

witness(es); 
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(3) If the complainant is an employee, the alleged effect of the incident(s) on the complainant's 

position, salary, benefits, promotional opportunities, or other terms of conditions of 

employment; 

(4) The name(s) of other student(s) or employee(s) who might have been subject to the same or 

similar conduct; and/or 

(5) Any other information the complainant believes to be relevant to the alleged sexual 

misconduct, discrimination, harassment, or retaliation. 

 

B.  Resolution Procedures 

 

BPCC shall have both an informal and formal resolution procedure for alleged violations of this 

Policy. Both procedures will be implemented by individuals who have received training on 

issues related to sexual discrimination and sexual misconduct and will utilize a preponderance 

of the evidence standard, throughout the process, with respect to determinations as to whether 

or not there has been a violation of this Policy. In both procedures, information obtained 

regarding the complaint will be treated as privately as possible, with only those with a need to 

know being informed of the complaint. The complainant and the responding student or 

employee has the right to one confidential advisor at any stage of the informal resolution 

process or formal resolution process. 

 

As set forth below, an informal resolution procedure is available under certain circumstances. If 

after the initial review the Campus Title IX Coordinator finds that reasonable cause exists to 

believe that this Policy has been violated, the Campus Title IX Coordinator or designee will 

determine whether the informal resolution procedure is appropriate. If it is not appropriate, a 

full investigation is required (formal resolution process). 

 

If the Campus Title IX Coordinator or designee determines that the informal resolution process 

is appropriate, the complainant and responding person shall be advised of the informal 

resolution procedure. If both consent in writing, the informal resolution procedure will be 

followed, without further investigation, unless the informal resolution is unsuccessful. 

 

(1) Informal Resolution 

 

The use of the informal resolution procedure is optional and must be agreed upon by all parties 

involved. Informal procedures are not appropriate for, or applied in, cases involving violence or 

non-consensual sexual intercourse. An attempt to informally resolve the complaint shall be 

made or supervised by the Campus Title IX Coordinator and should be concluded within sixty 

(60) calendar days of the decision to pursue informal resolution. Such informal resolution can 

include meeting with each party to the complaint; review of any initial findings; recommending 

reassignment, separation or monitoring of the parties; a mediated or facilitated meeting with the 

parties (however, no complainant shall ever be required to meet with the responding person in 

an informal resolution); and any other actions deemed appropriate by the parties and the 

institution. 

Once the informal resolution procedure is complete, written notification of the proposed 

resolution shall be given to all parties. Any party dissatisfied with the outcome of the informal 

resolution procedure has the right to make a written request, within fifteen (15) calendar days of 
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written notification of the proposed resolution, to the Campus Title IX Coordinator, that the 

formal resolution procedure, set forth below, be pursued. 

 

(2) Formal Resolution 

 

The formal resolution procedure will be followed: if the Campus Title IX Coordinator deems 

the informal procedure inappropriate for the alleged offense; if any persons involved in the 

complaint do not wish to engage in the informal procedure; if an attempt to utilize the informal 

procedure has been unsuccessful; or, if any party is unsatisfied with the outcome of the 

informal resolution process. In such cases, at the recommendation of the Campus Title IX 

Coordinator and after an initial review, a trained investigator or the Campus Title IX 

Coordinator will conduct a full investigation into the facts and circumstances of the complaint. 

If a trained investigator is used to conduct the full investigation, the investigator shall be 

authorized and assigned as investigator by the Campus Title IX Coordinator. Investigators may 

include, but not be limited to, employees from human resources, student services, or student 

life. The investigation may include in-person interviews with all parties involved and interviews 

of any direct witnesses. The investigator may also collect and review any documents or other 

relevant information to include but not limited to photographs, video recordings, or other social 

media. All parties to the complaint will: 

 

- Be provided written notice regarding the details of the alleged violation of this Policy 

prior to the initiation of the full investigation 

- Have an opportunity to identify pertinent evidence to be considered by the investigator 

- Have an opportunity to identify witnesses to be interviewed 

 

The investigator will present a written investigative summary, based on a preponderance of the 

evidence standard, and will submit the summary to the Campus Title IX Coordinator, who will 

notify the appropriate Campus offices. The complainant and the individual who is the subject of 

the complaint will be notified in writing of the results of the investigation. Information obtained 

regarding the complaint will be treated as confidentially as possible (as set forth herein) with 

only those with a legitimate educational interest being informed of the complaint and the 

outcome of the investigation. 

 

Withholding of Transcripts for those Accused of Sexual Misconduct 

 

If a student accused of a sexually-oriented criminal offense seeks to transfer to another 

institution during an investigation, the institution will withhold the student's transcript until 

such investigation is complete and a final decision has been made. The institution will inform 

the respondent of the institution's obligation to withhold the transcript during the investigation. 

 

Communication with other Postsecondary Institutions 

 

If a student is found responsible for sexually-oriented criminal offenses upon the completion of 

an investigation and seeks to transfer to another institution, the institution will communicate 

such a violation, when the institution becomes aware of the student's attempt to transfer, with 

the institution(s) to which the student seeks to transfer or has transferred. 
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Confidential Advisors 

 

Complainants and responding students or employees have the right to one confidential advisor 

at any stage of the informal resolution or formal resolution process. BPCC will designate an 

appropriate number of individuals to serve as confidential advisors (as determined by the Board 

of Regents) and will make the names and contact information for these individuals available on 

the institution's website. 

 

Individuals designated as confidential advisors shall complete online training developed by the 

Louisiana Attorney General in collaboration with the Board of Regents by the 2016-2017 

academic year. 

 

The confidential advisor shall, to the extent authorized under law, provide confidential services 

to students and/or employees involved in a complaint. The confidential advisor may, when 

directed to do so by the complainant or respondent: 

 

- Serve as a liaison between a complainant or respondent and the institution or local law 

enforcement. 

- Accompany the complainant or respondent to interviews and other proceedings of a 

campus investigation and institutional disciplinary proceedings. 

- Advise the complainant or respondent of, and provide written information regarding, 

both the complainant's or respondent's rights and the institution's responsibilities 

regarding orders of protection, no-contact orders, restraining orders, or similar lawful 

orders issued by a course of competent jurisdiction or  by the institution. 

 

The confidential advisor must be authorized by the institution to liaise with appropriate staff at 

the institution to arrange reasonable accommodations. Any requests for accommodations shall 

not trigger an investigation by the institution. 

 

The confidential advisor shall not be obligated to report crimes to the institution or law 

enforcement in a way that identifies an alleged victim or an accused individual, unless 

otherwise required to do so by law. 

 

Disciplinary Action  

 

BPCC will take appropriate action against any person found to be in violation of this 

Policy (Note: violations of this Policy may subject an individual to civil or criminal liability 

under state or federal law). 

 

When an employee is deemed to have violated this Policy, the Campus Title IX Coordinator 

and Human Resource Management will jointly determine the appropriate disciplinary action, or 

recommendation for disciplinary action, up to and including dismissal, in accordance with 

applicable laws, rules, and/or BPCC/LCTCS policies. 

 



 Bossier Parish Community College Student Handbook  

39 
 

For violations involving students, except when acting in the capacity of an employee, the 

appropriate campus office for student services or student life will determine the appropriate 

action, pursuant to any applicable code of student conduct and/or policy/policies governing 

student conduct. Sanctions may include, but are not limited to, deferred suspension, suspension, 

expulsion, class only restriction, and separation of employment (student). 

 

Record Keeping 

 

Records will be kept in accordance with Louisiana law and federal law. For students, records 

will be kept for 7 (seven) years, except in cases of suspension and expulsion, in which case the 

records shall be permanent. Employment actions will be filed in the employee's respective 

Employee Relations file and will be kept on file permanently. 

 

Retaliation 

 

Retaliation against a person who has been subjected to sexual discrimination or sexual 

misconduct, or is assisting in the investigation of such a complaint, who in good faith brings a 

complaint of sexual discrimination or sexual misconduct, is prohibited and shall be a violation 

of this Policy and shall constitute misconduct subject to disciplinary action or other action, as 

described above. Any employee or student bringing a sexual discrimination or sexual 

misconduct complaint or assisting in the investigation of such a complaint will not be adversely 

affected in terms and conditions of employment and/or academic standing, nor discriminated 

against, terminated, or expelled because of the complaint. 

 

Cooperation with Law Enforcement 

 

BPCC will comply with law enforcement requests for cooperation and such cooperation may 

require an institution to temporarily suspend the fact-finding aspect of a Title IX investigation 

while the law enforcement agency is in the process of gathering evidence. BPCC will 

implement appropriate interim steps/remedies during any law enforcement agency's 

investigation to provide for the safety of all parties to the complaint and the campus 

community. BPCC will promptly resume a Title IX investigation as soon as notified by law 

enforcement that it has completed the evidence gathering process. 

 

BPCC will make diligent effort to enter into Memorandum of Understanding (MOU) with local 

law enforcement and criminal justice agencies. Such MOUs will be updated every two years 

and may include: 

 

(1) Delineation and sharing protocols of investigative responsibilities. 

(2) Protocols for investigations, including standards for notification and communication and 

measures to promote evidence preservation. 

(3) Agreed-upon training and requirements on issues related to sexually-oriented criminal 

offenses for the purpose of sharing information and coordinating training to the extent possible. 

(4) A method of sharing general information about sexually-oriented criminal offenses 

occurring within the jurisdiction of the parties to the MOU in order to improve campus safety. 
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(5) Assurances that local peace officers in addition to each full-time college or university police 

officer complete a sexual assault program required by state law La. R.S. 17: 1805(H); 

40:2405.8(A); (C)(l). 

 

Reporting of Campus Crime Statistics 

 

The Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics (Clery 

Act) is a federal law which requires colleges that participate in federal financial aid programs to 

keep and disclose information about crime on, and near their respective campuses. BPCC will 

adhere to all requirements of the Clery Act and Section 304 of the Violence against Women 

Reauthorization Act of 2013 (VA W A), which extends the Clery Act to include dating 

violence, domestic violence and stalking. 

 

Responsible Employees 

 

BPCC will designate and publish the names and contact information for the campus 

Title IX Coordinator as well as easily accessible college employees as Responsible Employees. 

Such persons will have the authority to take action to redress sexual discrimination and sexual 

misconduct and will have been given the duty of reporting incidents of such offenses to the 

Title IX Coordinator. Employees who are authorized or required by law to keep information 

confidential by virtue of the employee's professional role such as Counseling Staff or similar 

shall not be designated as mandated reporters or as Responsible Employees. 

 

Prevention and Awareness Programming 

 

BPCC will annually offer, and document, education and prevention programs that include, but 

are not limited to: 

 

(1) Awareness programs which consist of community-wide or audience-specific programming, 

initiatives, and strategies that increase audience knowledge and share information and resources 

to prevent violence, promote safety, and reduce sexual misconduct. 

(2) Bystander intervention programs which consist of safe and positive options that may be 

carried out by an individual or individuals to prevent harm or intervene when there is a risk of 

dating violence, domestic violence, sexual assault, or stalking. It also includes recognizing 

situations of potential harm, understanding institutional structures and cultural conditions that 

facilitate violence, overcoming barriers to intervening, identifying safe and effective 

intervention options, and taking action to intervene. 

(3) Ongoing prevention and awareness campaigns which consist of programming, initiatives, 

and strategies that are sustained over time and focus on increasing understanding of topics 

relevant to, and skills for addressing, dating violence, domestic violence, sexual assault, and 

stalking, using a range of strategies with audiences throughout the institution. 

(4) Prevention programs which consist of initiatives and strategies informed by research or 

assessed for value, effectiveness, or outcome that are intended to stop dating violence, domestic 

violence, sexual assault, and stalking before they occur through the promotion of positive and 

healthy behaviors that foster healthy, mutually respectful relationships and sexuality, encourage 
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safe bystander intervention, and seek to change behavior and social norms in healthy and safe 

directions. 

(5) Risk reduction programming which consists of options designed to decrease perpetration 

and bystander inaction and to increase empowerment for victims to promote safety and to help 

individuals and communities address conditions that facilitate violence. Additional options may 

include designation and publication of "red zones" (i.e., times and places of high incidence of 

crimes, including sexual violence). 

 

Campus Climate Surveys 

 

To adequately assess perceptions and behaviors of sexual misconduct on the campus, BPCC 

will administer the statewide campus climate survey annually, as developed by the Board of 

Regents, and will submit the results to the Louisiana Community & Technical College System 

Board by June 1 of each year, and to the Board of Regents by June 15 of each year. The survey 

will be voluntary, and students will be given the ability to decline to participate.  

 

Institutional Task Force 

 

BPCC will establish a task force to address sexual discrimination and sexual misconduct. All 

student stakeholder groups will be invited to be represented on the task force through the 

student body government. 

 

Training  

 

Each individual at college who is involved in implementing the college's student grievance 

procedures, including each individual who is responsible for resolving complaints of reported 

sexual discrimination or sexual misconduct, and each employee who has responsibility for 

conducting an interview with an alleged victim of a sexually-oriented criminal offense must 

receive annual training developed by the Board of Regents/Attorney General, beginning with 

the 2016-2017 academic year. 

 

Amnesty 

 

Any student who reports, in good faith, sexual discrimination or sexual misconduct shall not be 

sanctioned by the college for a nonviolent student code of conduct violation that is revealed in 

the course of such a report. 

 

Provisions for Support Services 

 

BPCC will, upon receipt of a report of sexual discrimination or sexual misconduct, immediately 

provide to complainants and respondents the following: on- and off-campus resources, 

including but not limited to local advocacy, counseling, health and mental health services, as 

applicable. These support services will be offered regardless of whether the complainant 

chooses to formally report the incident. BPCC will develop and distribute contact information 

for this purpose as well as provide such information online. Institutions that do not have health 
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clinics and resources available on campus are encouraged to make arrangements with local 

health organizations that should be reflected in a Memoranda of Understanding. 

 

Related Policies 

 

To the extent other institutional policies may conflict with this Policy, the provisions of this 

Policy shall supersede and govern. 

 

Sexual Harassment Policy 

Harassment, including sexual harassment, is prohibited by the Equal Employment Opportunity 

Commission, the Office for Civil Rights, and state regulations (R.S.23:301,312,332), and 

therefore, it is the policy of the Louisiana Community and Technical College System Board of 

Supervisors and Bossier Parish Community College that unlawful harassment of employees and 

students is prohibited. 

Harassment is physical, verbal, and visual conduct that creates an intimidating, offensive, or 

hostile environment, which interferes with work/academic performance. This includes 

harassment because of race, sex, sexual orientation, religious creed, color, national origin, 

ancestry, disability or medical condition, age, or any other basis protected by federal, state or 

local law, ordinance or regulation. 

Sexual Harassment is defined by the Equal Employment Opportunity Commission as: 

Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of 

a sexual nature...when (1) submission to such conduct is made either explicitly or implicitly a 

term or condition of an individual's employment/academic success, (2) submission or rejection 

of such conduct by an individual is used as the basis for employment/academic decisions 

affecting such individual, or (3) such conduct has the purpose and effect of unreasonably 

interfering with an individual's work/academic performance or creating an intimidating, hostile 

or offensive working/academic environment. 

LCTCS applies this definition to the areas of academic advancement, academic standing, or 

academic performance. 

Workplace/academic harassment infringes on employees/student's rights to a comfortable 

work/academic environment and it is a form of misconduct that undermines the integrity of the 

employment/academic relationship. No employee/student, male or female, should be subjected 

to unsolicited and unwelcome overtures or conduct, either verbally, visually, physically, or 

electronically transmitted. Although this list is not all-inclusive, examples of conduct that is 

prohibited include: 

¶ Taking any personnel/academic action on the basis of an employee's/student's 

submission to or refusal of sexual overtures  



 Bossier Parish Community College Student Handbook  

43 
 

¶ Unwelcome or unwanted conversation  

¶ Unwelcome or unwanted touching  

¶ Continued or repeated verbal abuse of sexual nature  

¶ Explicit or degrading verbal comments, suggestions, or slurs about another individual or 

his/her appearance  

¶ Offensive comments regarding sexual or private matters  

¶ Display of sexually suggestive pictures, objects  

¶ Offensive jokes  

¶ Verbal abuse, comments, names, or slurs that in any way relate to an individual's race, 

color, sex, sexual orientation, age, religion, national origin, or disability  

¶ Any other offensive or abusive physical, visual or verbal conduct 

This policy applies to all members of the LCTCS Board of Supervisors, unclassified 

employees, students, supervisors, managers, faculty, vendors, and all other individuals doing 

business with LCTCS. It is the policy of LCTCS that no member of the LCTCS community 

may harass another. This includes harassment of an employee by another employee, of a 

student by an employee, of an employee by a student, of a student by another student. 

Additionally, under appropriate circumstances, LCTCS may take action to protect its 

employees and students from harassment, on LCTCS property, or at LCTCS sponsored events, 

by individuals who are not students or employees of LCTCS. 

A complaint of harassment should be presented as promptly as possible after the alleged 

harassment occurs. Any employee who believes he/she is the subject of harassment or who has 

knowledge of harassing behavior must report such conduct to his/her direct supervisor, and the 

institution's human resource department. All institutions are required to develop a system of 

recording all formal written complaints to be submitted and kept on file in the institution's 

Chancellor's office and in the office of the System President for LCTCS system office staff.  

Any student who believes he/she is the subject of harassment or who has knowledge of 

harassing behavior must report such conduct to Student Services personnel. He/she also may 

submit a complaint to the institution's Chancellor. No student or employee is required to report 

or make a complaint of harassment to the person who is allegedly engaging in the problematic 

conduct. In the event that an individual feels uncomfortable making a complaint at the 

institution level, such complaints may be made at the system level with the LCTCS Director of 

Human Resources (225-219-8700), Louisiana Community and Technical College System, 265 

South Foster Drive, Baton Rouge, Louisiana 70806. Each campus is required to provide to 

employees and students a copy of this policy and post a poster with contract list identifying 

individual names, titles, physical locations and telephone numbers where complaints may be 

filed. 

Employee complaints of harassment should be reported to:  
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Teri Bashara, Director of Human Resources  

Human Resources Office, A-105; Phone 318-678-6056 

Student complaints of harassment should be reported to: 

Vice Chancellor for Student Services, Karen Recchia  

Student Services Office; Phone 678-6036  

Chancellor Rick Bateman, A-233; Phone 318-678-6112 

Complaints of harassment will be investigated promptly and in as impartial and confidential a 

manner as possible. A member of human resources will conduct investigations, unless 

otherwise deemed necessary, in order to assure an impartial and confidential investigation. 

LCTCS will not tolerate any type of discipline or retaliation, direct or indirect, against any 

employee or other person who, in good faith, files a complaint of or responds to questions in 

regard to having witnessed prohibited harassment. False charges are treated as serious offenses 

and may result in disciplinary and/or civil action. 

Any employee/student or member of management who is found, after appropriate investigation 

to have engaged in harassing conduct is subject to appropriate disciplinary action up to and 

including termination of employment and/or student standing per the institution's current 

policies which govern students, the Code of Student Conduct.  

 

Misappropriation of Assets 

In order to properly address issues that involve misappropriation of assets in accordance with 

R.S. 24:523, BPCC within the Louisiana Community and Technical College System has 

developed policy and procedures for reporting, in writing, any actual knowledge of the 

misappropriation of public funds or assets to the LCTCS director of internal audit. 

Employees or students with any actual knowledge of the misappropriation of public funds or 

assets should report the information to the Chief of Campus Police.  The Chief of Campus 

Police will investigate and determine the validity of the information of misappropriation.  The 

Chief of Campus Police will provide the Vice Chancellor of Business and Financial Affairs 

with the information.  The LCTCS director of internal audit will be notified as expedient as 

possible of any knowledge of misappropriation of assets. 

Anti -Bullying Policy 

Recognizing and addressing bullying is paramount to ensuring a safe and healthy campus 

environment that is conducive to learning and that protects the rights of individuals. Bossier 

Parish Community College defines ñbullyingò as severe or repeated use by one or more 

individuals of written, verbal, or electronic communication, or a physical act or gesture or 

exclusion directed at another individual. Bullying may cause physical or emotional harm, may 
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create a hostile environment, and may infringe on a personôs rights, and/ or may disrupt the 

campus environment. 

Any individual who believes that he/she is the subject of bullying or who has knowledge of 

bullying behavior immediately should report such conduct to Student Services personnel, 

faculty, staff, or Campus Police Department personnel. Complaints of bullying will be 

investigated promptly and in as impartial and confidential manner as possible. Retaliation 

against any individual reporting such conduct will not be tolerated. 

Any individual who is found, after appropriate investigation, to have participated in bullying is 

subject to disciplinary action per the institutionôs current policies which govern faculty, staff, 

and students.  

Complaints of bullying may be reported to the following: 

¶ Office of the Vice Chancellor for Student Services: 318-678-6276 

¶ Campus Police Department: 318-678-6013 

¶ Campus Deans 

¶ Any faculty or staff 

Anti -Hazing Policy 

In accordance with the law of the State of Louisiana, Bossier Parish Community College will 

not tolerate hazing by any student, student groups, teams, or organizations. Hazing in state 

colleges and universities is a violation of the law and is punishable by a fine or imprisonment, 

as well as dismissal from the College. 

1. Hazing shall be defined as:  

a. Any action taken or situation created, whether on or off College property, which 

is life-threatening to the individual; and  

b. Kidnapping, paddling, slapping, branding, burning with cigarettes, or any such 

activities which are life-threatening to the individual or are intended to hurt or to 

humiliate physically or mentally. 

2. Hazing may include the following activities when these activities are life-threatening or 

intended to hurt or humiliate physically or mentally:  

a. Physical exercise, scavenger hunts, road trips, any activity resulting in excessive 

fatigue, physical or psychological shocks;  

b. Wearing apparel which is uncomfortable to the individual, or is worn publicly, is 

conspicuous or not normally in good taste;  

c. Engaging in public stunts of buffoonery, hair cutting, morally degrading or 

humiliating games or activities, giving food or drink (alcoholic or non-alcoholic) 

which is distasteful or designed to provoke nausea or inebriation; 
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d. Any form of verbal harassment, any action or situation which subjugates an 

individual to a condition where he/she might tend to lose self-respect or suffer 

injury to personal or religious values; 

e. Any activity which interferes with the student's scholastic responsibilities; and 

f. The use of obscenities and vulgarities in dress, language, or action. 

3. It is the duty of all student organization members to report immediately any violation of 

this policy to the Vice Chancellor for Student Services. Any violation of this policy 

shall be investigated and appropriate disciplinary action taken.  

Discriminatory and Derogatory Acts  

Acts of discriminatory or derogatory nature in relation to race, sex, ethnic background, religious 

beliefs, age, and physical condition will not be tolerated. Students who believe that they have 

been subjected to discriminatory and/or derogatory acts may report the incidents to the Vice 

Chancellor for Student Services. 

Dress Code 

Although Bossier Parish Community College does not have an official policy concerning dress 

code, the students, faculty, and staff of the College take pride in exhibiting an appropriate and 

professional appearance while on campus and while representing the College. Therefore, all 

BPCC students are expected to dress in an appropriate manner while on campus, while in the 

classroom, and while representing the College within the community.  

Food and Drink in the Academic Areas 

Food and/or drinks are not allowed in the theater, classrooms, laboratories, library, and other 

instructional support areas. Events requiring refreshments in these areas require prior approval 

from the director of the designated area. 

Cell Phone and Pager Policy 

Cell phones and other electronic devices are not to be used in the classroom without the 

instructorôs permission. Refer to the course Section Information Sheet for specific guidelines. 

Crisis Intervention and Referral Policy  

The Personal Crisis Intervention Team (PCIT) was established by the College to support and 

strengthen safety and security efforts across the campus. The PCIT is made up of the Personal 

Crisis Intervention Team Liaison, two licensed counselors, a Life Coach, BPCC Confidential 

Advisors 

(http://www.bpcc.edu/studenthandbook/sexualmisconductpolicy.html#confidentialadvisors ), 

and a representative from the BPCC Police Department.  The Liaison leads the team and reports 

directly to the Vice Chancellor for Student Services.  The purpose of the PCIT is to provide 

immediate crisis intervention for faculty, staff, and students if needed and to serve as the 

referral team for counseling services, emergency basic needs, psychiatric and dependency 

http://www.bpcc.edu/studenthandbook/sexualmisconductpolicy.html#confidentialadvisors
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assistance, sexual assault, domestic abuse, and other crisis situations. More community 

resources can be found at http://www.bpcc.edu/studentservices/communityresources.html . 

Referrals for the Personal Crisis Intervention Team should be made to the Vice Chancellor for 

Student Services (students) or the Director of Human Resources (faculty, staff). 

Student Crisis Intervention Referral Form (Appendix 6) 

Parking Regulations 

1. YOU MUST HAVE YOUR VEHICLE REGISTRATION TO OBTAIN THE PERMIT.  
2.  STUDENT PARKING IS ALLOWED ONLY IN THE WHITE STRIPED  AREAS. 

STUDENTS ARE NOT ALLOWED TO PARK IN VISITOR PARKING FOR ANY 

REASON.  

FACULTY AND STAFF PARKING IS DESIGNATED BY YELLOW STRIPED 

AREAS.  

3.  All vehicles parked on the campus of Bossier Parish Community College must have 

a parking permit.  Parking permits must be obtained EACH semester. Please ref er to 

Parking Website ( http://www.bpcc.edu/parking/ ) for parking permit prices. These 

fees are payab le at the Business Office or on line.  

4.  Campus Police Department  is located in Building F, Room  104. The office is open 

during school hours.  

5.  Parking permits are to be displayed on the bottom corner of the back glass on the 

driver's side. If there is no back glass, place the permit on the rear bumper, driver's 

side. STICKERS MUST BE AFFIXED ON THE OUTSIDE OF YOUR VEHICLE.  

6.  Parking violation fi nes may be paid at the Business Office, Building F, 1st floor. 

Fines may also be paid online. Fines are listed on the violation citation.  

7.  If a student does not have a BPCC parking permit, a vehicle registration check will 

be conducted through the State of Louisiana or officers will identify the student 

through other means.  

8.  In the event that a person locks his/her keys in a vehicle, only a licensed locksmith 

may unlock the vehicle. No police officer or fire personnel can unlock a vehicle 

unless it is a n emergency or there is no licensed locksmith within that city. (R. S. 

36:409C (8) subsection F)  

9.  Students indebted to the College will not receive official transcripts and 

will not be able to register for school until all fines are paid.   

 

Parking violation fines are as follows: 

$15.00 - Faculty Parking 

$20.00 - Expired Parking Permit 

$25.00 - Fire Lane  

$25.00 - No Parking Zone  

$10.00 - Reserved Space  

$20.00 - No Parking Permit 

$50.00 - Handicapped Parking  

$10.00 - Lawn/Sidewalk  

$10.00 - Blocking driveway/vehicle  

$20.00 - Failure to obey officer 

http://www.bpcc.edu/studentservices/communityresources.html
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Identification Cards 

All students must have a valid student ID card. Student ID cards may be obtained during 

general registration hours and during times scheduled by the Office of Student Life (F-220). 

Student ID cards are used for admittance to various BPCC functions, are recognized by 

cooperating community businesses for student discount privileges, and are mandatory in order 

to use the BPCC Library and the Learning Commons. To ensure the safety and security of all of 

our students, all BPCC students are required to have their student ID in their possession at all 

times while on campus. Campus Police Department and College Administrative personnel have 

direct authority to request a student to produce a student ID. Failure or resistance on the part of 

the student to produce a valid student ID may result in disciplinary action. Student IDs are the 

property of BPCC. Lending an ID to anyone or failure to show a student ID to any College 

representative upon request is a violation of College regulations. 

Student ID Card Policy 

ORIGINAL STUDENT ID CARD  

Free upon the completion of registration of classes 

REPLACEMENT STUDENT ID CARD  

$5.00 replacement fee charged to BPCC student acct.  

(Pay at Business Office in Building F or on LOLA) 

FREE STUDENT ID CARD REPLACEMENT  

Name or student ID number is incorrect 

Issue date is over two years from current date 

ID is stolen and student supplies a police report or a BPCC incident report 

Student ID Card Schedule  

REGISTRATION WEEK:   

During posted on-site general and late registration hours. 

FIRST WEEK OF CLASSES:  

Monday - Thursday     8:30 a.m. - 6:30 p.m. 

Friday                          8:30 a.m. - 4:30 p.m. 

NORMAL DAILY SCHEDULE:  

Monday - Friday          9:00 a.m. - 11:00 a.m.  

                                     1:00 p.m. - 3:00 p.m. 

Student ID cards made in the Office of Student Life (F-220).  

Misuse or Abuse of Computer Equipment, Programs, or Data 

Unauthorized use of computing resources is prohibited. This includes, but is not limited to, 

using the College's computing resources for personal or financial gain; allowing unauthorized 
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non-College personnel access to computing resources on campus; displaying obscene, lewd, or 

sexually harassing images or text in use of the College's computers; or modifying or copying 

records or data belonging to the College. 

It is the responsibility of the student to check with the lab instructor for policies concerning the 

specific lab that the student is using. Lab Managers may adopt a more restrictive policy for their 

areas but may not adopt a policy that is less restrictive. The computers are property of Bossier 

Parish Community College (BPCC) and are operated under BPCC supervision. Therefore, the 

student should have no expectations of privacy. BPCC Computer Services has the ability to 

monitor activity on all aspects of its computers, and students need to be aware that the network 

administrators record the students' activities on the computers. Use of the BPCC computers 

MUST be related to approved course work or other instructor authorized tasks. 

Unauthorized tasks include but are not limited to the following: 

¶ Making changes to the configuration of the computer including desktop backgrounds, 

screensavers; installing or uninstalling software unless authorized and supervised by an 

instructor in a classroom activity.  

¶ Attempting to counter security measures for any purpose or to hack passwords to gain 

unauthorized access to a device or to data resources.  

¶ Installing or using a peer-to-peer file sharing software. Examples include but are not 

limited to the following: KaZaa, Napster, iMesh, BearShare, Streaming Video, and 

Internet Radio.  

Bossier Parish Community College Library/Learning Commons provides connectivity to 

LOUIS (the Louisiana Library Network) and the Internet. All use of the Learning Commons is 

subject to federal, state, and local law, and BPCC regulations. All students using the Learning 

Commons must have a valid BPCC ID. An acceptable use policy is posted in the Learning 

Commons.  

Sales, Solicitation, Promotion, and Advertising 

Sales/solicitation, promotion, and/or advertising of a commercial nature on campus, whether by 

non-students or students, is strictly prohibited on the campus. 

The College allows the posting of official College notices in buildings on designated bulletin 

boards. No notices may be affixed to glass doors or windows or on painted walls. Placing 

advertisements on vehicles is prohibited.  

Political announcements, campaign literature, signs, handbills, banners, and other promotional 

materials may only be posted in the designated open announcement areas. Bossier Parish 

Community College encourages all students to register to vote.  The Student Government 

Association hosts voter registration drives annually. 
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No commercial or non-commercial materials that are not official College notices shall be 

posted on walls, doors, in the foyers, on cars, or non-designated areas. Persons distributing 

materials must not block the doorways, passage ways, nor be in the buildings, or create a public 

nuisance. 

Skateboards, Roller Blades, etc. 

For the safety of users and pedestrians on BPCC's campus, skateboards, roller blades, 

hoverboards, unmanned aircraft systems, etc. are prohibited on campus. Bicycles may be 

parked in appropriate areas in the parking lot, but may not be ridden on the sidewalks, in the 

buildings or other areas on campus.  

Gaming on Campus 

It shall be the policy of BPCC to forbid gaming of any nature on campus. Gaming includes the 

playing of dominoes, cards, dice or any other game of chance.  

Students who think they may have a gambling problem can call the following numbers for help:  

¶ The Louisiana Association on Compulsive Gambling in Shreveport: 222-7657  

¶ Statewide Hot Line: (800)749-COPE (2673)  

¶ Nationwide Help Line: (800)522-4700  

BPCC Smoke-Free Campus Policy  

Policy 

Bossier Parish Community College seeks to provide a safe, healthy, pleasant environment for 

its faculty, staff, and students. To this end, the use of smoke-producing tobacco products and 

the advertising, sale, free distribution, and discarding of such tobacco products shall be 

prohibited in all indoor and outdoor facilities and in all state-owned vehicles. The policy 

extends to faculty, staff, students, vendors, guests, and visitors. 

Specifications 

Smoke-producing tobacco products are defined as products including, but not limited to, 

cigarettes (clove, bidis, kreteks), cigars and cigarillos, pipe, hookah-smoked products, and 

electronic or e-cigarettes.  

"Use of tobacco products" shall include:  

¶ Use or possession of a lighted tobacco product 

¶ Use of Electronic Cigarettes 

"Indoor and outdoor facilities and state-owned vehicles" shall include: 

¶ All buildings and facilities owned or leased by Bossier Parish Community College 
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¶ All outdoor areas owned or leased by Bossier Parish Community College, including the 

grounds of all campuses 

¶ All state-owned or leased vehicles, including cars and vans 

Exceptions:  

¶ None 

Compliance 

Non-compliance with this policy will be handled in the same manner as any other policy 

violation and is subject to disciplinary process. 

Enforcement and Penalties 

Enforcement of this policy will be made by Campus Police Department.  

Students 

¶ 1st offense ï written warning that BPCC is a smoke-free campus 

¶ 2nd offense ï student is required to meet with Vice Chancellor for Student Services or 

her designee 

Staff and Faculty 

¶ Any faculty or staff members who violate the Smoke-Free Campus policy will be 

referred to their immediate supervisor and/or Human Resources. 

Visitors to Academic Classes 

In order to maintain an academic environment conducive to the well being of all students, 

Bossier Parish Community College prohibits visitors to the academic classroom, the student 

lounges, the Library, the Learning Commons, and/or Testing Centers without prior approval 

from the instructor, or director of the service area, the Vice Chancellor for Academic Affairs, 

and/or the Vice Chancellor for Student Services. 

This policy applies to the presence of children or pets (with the exception of service animals) of 

enrolled students. Such a policy protects the children and eliminates distractions for other 

students.  

Policy violations may result in class dismissal or College suspension.  

All visitors to the campus must check in at Campus Police Department located in Building F. 

Weapons Policy 

BPCC does not permit the unauthorized possession of, display of, or attempt or threat to use 

firearms, ammunition, fireworks, or other dangerous weapons on the College facilities property 

or at any College activity. Students found in violation of the Weapons Policy will be brought 
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before the Disciplinary Hearing Committee for sanctions up to and including suspension or 

expulsion. 

Military Mobilization  

In compliance with the Louisiana Board of Regentsô Uniformed Service Mobilization Policy 

(BoR Academic Affairs Policy 2.21), BPCC is committed to help any military student who has 

received military mobilization orders.  Students should contact the Office of the Vice 

Chancellor for Student Services at 318-678-6276 to begin the mobilization process at the 

College. 

 

Alcohol and Drug Free Campus Policy 

Drug Free Schools and Communities Act  

The Drug Free Schools and Communities Act Amendment of 1989 (Public Law 101-226) 

requires the College to certify to the Department of Education that it has adopted and 

implemented a program to prevent the illicit use of drugs and the abuse of alcohol by students 

and employees.  

This program must include the following: 

1. Standards of conduct concerning the unlawful possession, use, or distribution of drugs, 

and the illegal use of alcohol by students and employees on College property or at any 

College activity; 

2. Description of legal sanctions; 

3. Clear statement of the College's sanctions for violations; 

4. Description of any drug and alcohol counseling, treatment, or rehabilitation services; 

5. Description of the health risks associated with use of illicit drugs and abuse of alcohol. 

The information below is in compliance with the requirements of the Act. 

Statement of Purpose  

In an effort to assure compliance with Public Law 101-226, all facilities of BPCC are 

designated as Drug Free Zones. It is unlawful to possess, use, or distribute illicit drugs on 

BPCC property or at any College-sponsored event. Alcohol and drug use is a major issue in the 

community and on college campuses. Alcohol and drugs can seriously damage physical and 

mental health, as well as jeopardize personal and public safety. In addition, excessive alcohol 

consumption may lead to physical abuse, date rape, auto accidents, violence, and other 

behaviors which lead to self-destruction. 

The College abides by all state, federal, and local laws pertaining to alcohol and will enforce 

underage drinking laws. BPCC policy prohibits the consumption, possession, or distribution of 

alcoholic beverages or other drugs in or on any College property or while participating in any 
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College-sponsored trip or activity. All state, local, and federal laws are enforced and may result 

in disciplinary action by the College as well as criminal prosecution. Violation of the underage 

drinking laws will be enforced.  

College Sanctions  

Complete sanctions and hearing procedures are described in the Code of Student Conduct 

section of this handbook. Examples of sanctions may include suspension of privileges, 

community service, suspension, or expulsion from campus.  

Programs with a Clinical Component 

Upon acceptance into a program with a clinical component, each student will be required to 

sign an Authority to Release Drug and/or Alcohol Testing Records release form and is assessed 

a non-refundable drug screen fee. Drug testing can be performed randomly, selectively or as a 

group. Refusal of the program student to submit to a drug test or a positive drug screen 

indicating alcohol or drug use will result in the student's immediate dismissal from the program. 

A student who has been dismissed from a program for a positive drug screen indicating alcohol 

or drug use may reapply to the program from which he/she was dismissed or to another clinical 

program after a period of one year with the understanding that the positive drug screen will 

remain on his/her record. Should a student have another positive drug screen, the student will 

be dismissed from the program immediately and shall not be permitted to apply to any Bossier 

Parish Community College allied health program.  

Programs with a clinical component also abide by regulations set forth by accreditation 

agencies, state and federal regulatory boards/agencies, and state and federal law. Program 

specific management of positive drug/alcohol screen results may vary due to these external 

requirements. Program specific management is outlined in the program handbook.  

Alcohol and Drug 101 

What kind of substance is alcohol? 

Alcohol is classified as a depressant because it slows down the central nervous system, causing 

a decrease in motor coordination, reaction time and intellectual performance. At high doses, the 

respiratory system slows down drastically and can cause a coma or DEATH.  

How does alcohol move through the body? 

Once swallowed, a drink enters the stomach and small intestine, where small blood vessels 

carry it to the bloodstream. Approximately 20% of alcohol is absorbed through the stomach and 

most of the remaining 80% is absorbed through the small intestine. Alcohol is metabolized by 

the liver, where enzymes break down the alcohol. In general, the liver can process one ounce of 

liquor (or one standard drink) in one hour. If you consume more than this, your system becomes 

saturated, and the additional alcohol will accumulate in the blood and body tissues until it can 
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be metabolized. This is why pounding shots or playing drinking games can result in high blood 

alcohol concentrations that last for several hours. 

How much is "one" drink?  

A standard drink contains about 14 grams (about 0.6 fluid ounces) of pure alcohol. Counting 

your drinks gets tricky when a drink container holds multiple standard drinks, such as a red cup 

or certain mixed drinks. Approximate standard drink equals to: 

¶ 12 oz. of beer (Note: a red SOLO cup holds 16 oz.) 

¶ 5 oz. table wine (Note: table wine bottles (typically 750 ml) hold five standard drinks) 

¶ 8-9 oz. of malt liquor (Note: malt liquor is often sold in 16, 22, or 40 oz. containers that 

hold 2-5 standard drinks) 

¶ 1.5 oz. of 80 proof liquor (Note: the same amount of liquors with higher alcohol content 

(above 80 proof) contain more than one standard drink) 

What are some common effects of drinking alcohol? Alcohol may:  

¶ Cause mood swings. 

¶ Make you less patient. 

¶ Give you a false sense of confidence. 

¶ Make you more aggressive. 

¶ Impede your ability to make responsible decisions. 

¶ Make you less cautious 

Alcohol may impair:  

¶ Memory 

¶ Muscle coordination 

¶ Balance 

¶ Sense of touch 

¶ Hearing 

¶ Sense of Control 

¶ Your ability to react and form judgments 

¶ Vision by decreasing 

¶ Peripheral (side) vision 

¶ Frontal vision and focusing 

¶ Ability to recover from glare 

¶ Number and speed of scans 

¶ Depth perception 

¶ Color sensitivity 
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These effects increase substantially when alcohol is combined with other drugs  

 

What are the short-term risks of drinking?  

When you're drinking, one of the first things to go is your judgment. So, celebrating or having 

fun with friends can quickly turn into embarrassing yourself, getting hurt, throwing up or 

nursing a hangover.  

 

These statistics show the very real risks of drinking in college: 

¶ 70% of college students admit to engaging in unplanned sexual activity primarily as a 

result of drinking or to having sex they wouldn't have had if they had been sober. 

¶ At least 1 out of 5 college students abandons safer sex practices when they're drunk, 

even if they do protect themselves when they're sober. 

¶ Heavy drinkers consistently have lower grades. 

¶ One night of heavy drinking can impair your ability to think abstractly and grasp 

difficult concepts for as long as a month. 

Content adapted from information found at Foundation for a DrugFreeworld.org 

Alcohol poisoning 

What is Alcohol Poisoning? 

Alcohol Poisoning occurs when someone has consumed more alcohol than their body can 

safely metabolize.  
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Warning Signs Include: 

¶ Won't wake up 

¶ Vomiting while passed out 

¶ Slow/Irregular Breathing  

¶ Extreme Confusion 

¶ Pale Skin 

What do you do? 

¶ Call 911 immediately. 

¶ Do not let them "sleep it off". Even though the person may have stopped drinking, 

alcohol continues to be released into the bloodstream and alcohol levels continue to rise. 

If left alone, the personôs symptoms could get worse. 

¶ Do not try to make the person vomit. Someone who is very drunk has an impaired gag 

reflex and may choke on their vomit or accidentally inhale vomit into their lungs. 

¶ Turn the person on their side to prevent choking while vomiting. 

¶ Stay calm. 

What Happens If I Donôt Do Anything? 

If someone with alcohol poisoning is left untreated, they can suffer from: 

¶ hypothermia (severe low body temperature) 

¶ heart beats become irregular or stop 

¶ breathing slows, becomes irregular or stops 

¶ severe dehydration 

¶ death 

Even if the person lives, an alcohol overdose can cause irreversible brain damage. 

Not Sure? Call 911. 

¶ Not sure if you should call? Just Call 911. Let the medical professionals make the 

educated decision. 

¶ Serious medical repercussions or death are obviously worse than a hospital bill.  

Blackouts 

A blackout is caused by the intake of any substance that disrupts the creation of long term 

memory. 

Alcohol also affects the functioning of the hippocampus, which affects emotion, memory, and 

learning capabilities.  
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Blackouts ("alcoholic or drug related amnesia") occur when people lose or have no memory of 

what happened while intoxicated. These periods may last from a few hours to several days. 

During a blackout, someone may appear fine to others; however, cannot remember parts of the 

night and what they did. The cause may involve the brainôs diminished ability to store short 

term memory, deep seizures, or in some cases, psychological depression. Blackouts shouldn't 

be confused with "passing out," which happens when people lose consciousness from drinking 

excessive amounts of alcohol. Anyone who loses consciousness has reached a very dangerous 

level of intoxication and could slip into a coma.  

Information adapted from Wikipedia ñBlackouts(drug related 

amnesia)ò (en.wikipedia.org/wiki/Blackout_(drug-related_amnesia)) 

 

How can I prevent a blackout? 

¶ Blackouts tend to occur after rapid consumption of alcohol, especially on an empty 

stomach. 

¶ Itôs not how much you drink, but how fast you drink. 

¶ Avoid chugging or gulping alcoholic beverages. 

¶ Eat a meal before you begin drinking. 

Types of Blackouts 

True blackout: 

No details are remembered 

People tend to fall asleep before itôs over 

Conversations and behaviors are only stored for 2 minutes or less 

Memory is intact for 2 minutes or less 

Partial blackouts (brown-out): 

More common than full blackouts 

Partial blockade of memory function 

Missing information but some memory recall 

Hangovers 

What is a hangover and can I prevent it? 

Hangovers are the bodyôs withdrawal symptoms from alcohol use and the body's reaction to the 

toxicity of alcohol. The severity of symptoms varies according to the individual and the 

quantity of alcohol consumed. 

Symptoms may include: 
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¶ Fatigue 

¶ Depression 

¶ Headache 

¶ Thirst  

¶ Nausea 

¶ Vomiting 

There are many myths about how to prevent or alleviate hangovers, and many different 

approaches to relieve the effects of "the morning after, but the only safe way to prevent a 

hangover is to drink in moderation: 

¶ Eat a good dinner and continue to snack throughout the night. 

¶ Alternate one alcoholic drink with one non-alcoholic drink. (Water is a GREAT choice) 

¶ Avoid drinking games or shots. Drinking a large amount of alcohol in a short amount of 

time is the most likely way to become dangerously intoxicated. 

Here are some of the things that WON'T help a hangover: 

¶ Drinking a little more alcohol the next day. This simply puts more alcohol in your body 

and prolongs the effects of the alcohol intoxication. 

¶ Having caffeine while drinking will not counteract the intoxication of alcohol; you 

simply get a more alert drunk person. Excessive caffeine will continue to lower your 

blood sugar and dehydrate you even more than alcohol alone. 

¶ Cold Showers will only make you cleaner not sober or help with a hangover. 

¶ Giving water to someone who is throwing up. Once the stomach is irritated enough to 

cause vomiting, it doesn't matter what you put into it -- it's going to come back up. Any 

liquid will cause a spasm reaction and more vomiting. 

¶ Tylenol (Acetaminophen) may help with a headache, but the liver is on overdrive 

getting rid of the alcohol. Acetaminophen will only make it work harder and may 

become lethal.  

Here are some things that MIGHT  help a hangover: 

¶ Hydrate, Hydrate, HYDRATE!! Drink plenty of water and juice. 

¶ Eat a healthy meal. Processing alcohol causes a drop in blood sugar and can contribute 

to headaches. 

¶ An over-the-counter antacid (Tums, Pepto Bismol or Maalox) may relieve some of the 

symptoms of an upset stomach. 

¶ Simple sugars from soft drinks and candy get used up quickly. Eat complex 

carbohydrates like breads, cereals or pasta.  

Mixing Drugs/Alcohol 
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Alcohol and Energy Drinks/Caffeine: 

When using Red Bull or Monster as a mixer or drinking pre-mixed drinks like Four Loko or 

Sparks, you are tricking your body into thinking itôs not tired. Your body is more intoxicated 

than you may feel, which can lead to alcohol poisoning. Energy drinks also increase 

dehydration which leads to hangovers the next day. Those who consumed both alcohol and 

caffeine were at least two times as likely -- compared to those drinking alcohol without caffeine 

-- to be hurt, need medical attention, take sexual advantage of another, or accept a ride with 

someone who was inebriated. 

Alcohol and Adderall: 

Adderall causes one to feel like they are not as drunk as they really are. This can lead to making 

very dangerous decisions since you are unaware of your level of intoxication. Because alcohol 

is a depressant and Adderall is a stimulant, drinking alcohol while taking Adderall can cause 

cardiac arrhythmias, and paranoid or psychotic reactions, on top of the risks of vomiting, 

dizziness, muscle twitching and headaches that are more likely to increase when mixed with 

alcohol. 

When prescribed Adderall, patients are advised not to drink alcohol. The side-effects could be 

much more dangerous for students using Adderall without a prescription.  

Alcohol and Painkillers: 

Includes: Vicodin, Xanax, Oxycontin, Percocet, Demerol, Norco, etc. 

Mixing painkillers with alcohol is dangerous. The mixture of these two substances can lead to 

intensified sedative effects and respiratory depression. Painkillers can lead to liver problems 

and disease when used recreationally, the mixture of this drug with alcohol can intensify these 

side-effects. 

Alcohol and Marijuana: 

Mixing these two substances can cause heavy vomiting, spins, very strong paranoia, decreased 

motor control and decreased mental concentration. Also, because marijuana suppresses the gag 

reflex, you may not be able to throw up alcohol when your body needs to. 

Alcohol and Cocaine: 

These two substances are commonly mixed with the thought that they cancel each other out; 

this is NOT TRUE. Combining cocaine and alcohol produces a high amount of a third unique 

substance, called cocaethylene. A high amount of cocaethylene in the body increases the 

already harmful risk of cardiovascular toxicity to a much higher extent than any other drug. 

Cardiovascular toxicity causes pressure and stress on the heart. 
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Alcohol and Heroin: 

Each of these substances alone causes depression of the central nervous system, so the mixture 

of the two is extremely dangerous and has been proven to be fatal. 

Alcohol and Ecstasy: 

It is very well known that one should never mix ecstasy with any other drug substance, 

especially alcohol. It is known that most ecstasy related deaths have been due to the mixture of 

alcohol with the drug. When the two are mixed the alcohol reduces the feeling of the ecstasyôs 

high and puts a much greater strain on the kidneys. Also, dehydration caused by drinking 

alcohol occurs more rapidly when on ecstasy. 

Alcohol and LSD/Acid: 

Alcohol is mixed with LSD to take down or slow down the effects and relax. However, more 

commonly combining alcohol can make the comedown of the drug much worse with extreme 

nausea and vomiting. 

Alcohol and Amphetamines: 

Amphetamines alone are very risky because of the strain on the heart and the increase in blood 

pressure. When mixing alcohol with amphetamines side-effects can become much more 

serious. Consuming alcohol while taking amphetamines can make someone act very aggressive 

and irresponsible; it is extremely harmful to the kidneys and intensifies hangover effects. 

Alcohol and Antibiotics: 

It is important to always read the labels on prescription medications and adhere to the warnings 

about alcohol intake. Drinking alcohol while on antibiotics can cause nausea, dizziness, 

vomiting, fatigue and in some cases convulsions, immense headache, flushing, rapid heart rate 

and shortness of breath. Since antibiotics and alcohol are both broken down through the liver 

the combination of these substances can result in liver damage. This combination also 

diminishes the effects of the antibiotics you are taking. Try to focus on getting healthy again. 

You'll probably enjoy drinking more once youôre healthy anyway. 

Alcohol and Antidepressants  

Combining alcohol with antidepressants (Zoloft, Prozac, etc.) can cause an increased response 

to alcohol -- For example, having one drink might feel like two. Also, the combination might 

make create unexpected emotions and inhibit the antidepressant from doing what it's supposed 

to do. If it is a new prescription, try it out without drinking alcohol so you are familiar with 

your body's reaction first and ask your doctor if you have problems. 

Alcohol and Antihistamines: 
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Drinking alcohol while taking antihistamines can cause a less effective outcome of the 

medication. Your body will choose to metabolize the alcohol before the antihistamines. Labels 

typically suggest you stay away from alcohol all together when on antihistamines so it is very 

important to always check any label on the drug. 

Alcohol and Birth Control Pills: 

Birth control pills take three full hours to get into your blood stream and be effective. If you 

vomit due to drinking or any other causes before that three hour window, the effectiveness of 

birth control pills is diminished. Mixing alcohol and birth control can make some people feel 

nauseous, which can cause vomiting. 

Information adapted from National Institute on Alcohol Abuse and Alcoholism 

(www.niaaa.nih.gov) and University of Rochester Health Service 

(rochester.edu/uhs/healthtopics/Alcohol). 

 

Sobering Up 

Question: Whatôs the best way to sober up? 

A. take a cold shower 

B. drink black coffee 

C. exercise 

D. eat bread 

E. make yourself throw up 

Answer: None of the above! 

The amount of alcohol in your blood is controlled by the metabolic rate of the liver. The only 

effective thing that will sober someone up is time. 

F.Y.I.- It takes as many hours to sober up as the number of drinks ingested. Even after a nightôs 

sleep, someone can still wake up with a BAC over .08, which is legally drunk in Louisiana.  

Louisiana DUI laws/Penalties for D.U.I. or D.W.I. 

First conviction 

¶ Offender shall be fined $300-$1,000 

¶ imprisoned for 10 days to 6 months  

¶ Probation with a minimum condition of two days in jail and a court-approved substance 

abuse program and participate in a court-approved driver improvement program 

¶ May be ordered to variety of community service projects 
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Second Conviction 

¶ Offender shall be fined $750-$1,000 

¶ Imprisoned for 30 to 6 months 

¶ 48 mandatory jail time without parole or suspension of sentence 

¶ May be ordered to variety of community service projects 

¶ Probation includes 15 day jail stay and substance abuse training. 

Third Conviction 

¶ Offender shall be fined $2,000 

¶ Imprisoned for 1-5 years 

¶ 30 eight-hour days of community service 

¶ Psychological evaluation 

¶ Must participate in a appointed treatment program 

Penalties for Drunk Driving Vehicular Homicide 

¶ Vehicular Homicide: Not less than 5 years (3 years mandatory) or more than 30 years 

and not less than $2,000 or more than $15,000. LA R.S. § 14:32.1(B). 

Source: Louisiana State Legislature (www.legis.state.la.us) 

 

Campus Safety and Annual Security Report 

Campus Police Authority 

BPCC is patrolled by both Campus Police Department, off-duty and on-duty commissioned 

Bossier City police officers during all school hours, and normal patrol of the Bossier City 

Police Department 24 hours a day. Police cars are visible on campus during these hours. Since 

Campus Police and Bossier City Police are the same, BPCC benefits from their arrest authority.  

Student members of BPCCôs Campus Watch monitor the halls and parking lots around the 

buildings beginning at 5:00 p.m., Monday, through Thursday. Campus Watch is in contact with 

the radio dispatcher at all times.  

All crimes occurring in or on the facilities of BPCC shall be reported immediately to any 

Campus Police Officer or a faculty/staff member who will notify the proper authority.  

BPCC has a formal agreement with the Bossier City Police Department to receive reports of 

criminal activity at off-campus student organizations whose participants are BPCC students, 

including the student organizations with off-campus housing facilities. The Director will track 

the case through its final disposition by the BCPD and file the report accordingly. The Chief of 

Campus Police shall be responsible for establishing and maintaining files used to report 



 Bossier Parish Community College Student Handbook  

63 
 

criminal activity for the Uniform Crime Report in accordance with the Crime Awareness and 

Campus Security Act of 1990.  

Getting Help 

Campus Police Department is located in F-104. 

In the event of a crime, accident, emergency, or injury occurring on campus, please do the 

following: 

1. Call 911 if there is a fire or life-threatening medical emergency. 

2. Report the incident to the proper school authority as soon as possible using any of the 

following:  

¶ Campus Police Department: 678-6318 or 678-6195 or 286-4922 

¶ Campus Operator: 678-6292 

¶ Bossier City Police Department: 741-8605 

¶ Bossier City Fire Department: 911 

¶ Notify any uniformed Campus Police officer. 

¶ Notify any campus watch personnel or faculty/staff member. 

For Reporting Purposes  

Any faculty/staff member can complete an injury/incident report form. Submit the form to the 

Chief of Campus Police in F-104. 

Campus Crime Log 

The Campus Crime Log is located in the Campus Police Department, Building F, room 104. 

Warning notices are immediately posted around campus when a reported crime occurs which 

could pose a threat to others. 

Security and Access to College Property 

The Physical Plant Department maintains the College buildings and grounds with a concern for 

safety and security. Reports of potential safety hazards noted on campus should be reported to 

318-678-6116. 

Firearm Free Zone 

It is illegal for anyone to carry a firearm on a school campus and BPCC is a fire arm free zone. 

(LA.R.S.14.95.2) 

Sexual Assault Policy 

The College is committed to preventing sexual assault through incorporation of educational 

programming and the adoption of clear guidelines informing students, faculty, and staff of the 

College's procedures in handling such cases. Sexual assault crimes are heinous, and these 

crimes occurring on the College campus will not be tolerated under any circumstances. All 
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sexual assault crimes will be reported to the Bossier City Police Department for investigation. 

College community members found guilty of any sexual crime will be severely dealt with. 

On Campus Disciplinary Actions 

The Student Code of Conduct and Disciplinary Procedures are explained in detail in the Student 

Handbook. During disciplinary proceedings, both the victim and the accused are entitled to 

have an advisor present. Both the victim and the accused shall be informed of the outcome of 

the disciplinary proceedings.  

Classroom Security 

All classroom doors are to remain locked during and between classes. 

Disruptive Students 

Disruptive students will be required to leave the classroom, and any inappropriate behavior will 

be reported to the appropriate dean and to the Vice Chancellor for Student Services after class. 

Campus Police Department will be called for immediate removal of disruptive students. 

Classroom Visitors 

The only individuals allowed into classrooms are students, faculty, staff, Campus Police 

officers, and approved visitors.  

Violent Outbreak on Campus  

All employees and students at BPCC should be observant to possible outbreaks of violence in 

the classroom or on campus. Report immediately any unusual or potentially dangerous 

behaviors to Campus Police Department or proper school authority. If an outbreak does occur, 

please do the following: 

¶ Always use good judgment according to the situation's circumstances. 

¶ Determine immediate appropriate action, such as evacuation or cover. Act accordingly.  

¶ Notify emergency 911 and proper school authority as soon as possible.  

¶ Remain mentally sharp and cognizant of what is taking place.  

¶ Determine continued appropriate action for yourself and others to minimize injury, etc.  

¶ Provide ALL information possible to the authorities to assist in intelligence gathering.  

Active Shooter Policy 

Purpose: 

To establish guidelines and procedures that will help to ensure the safety and well-being of the 

Bossier Parish Community College campus community. These types of incidents are 

unpredictable; therefore, the following guidelines and procedures may need to be altered 

depending upon the situation. 

Guidelines and procedures for faculty, staff, and students 
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Run  

¶ If an active shooter is in a building, exit your building immediately, but ONLY if it is 

safe to do so. Leave your belongings behind. 

¶ Notify anyone you may encounter to exit the building. 

¶ Call or text 911, and give them the following information: 

o Your specific location/building name and office/room number 

o Number of people in your specific location 

o Injuries, the number of injuries, and types of injuries 

o Shooterôs/shootersô location (if known), race/gender, clothing description, 

physical features, types of weapons (long gun or hand gun), backpack, identity 

(if known), and any other information you may have to help law enforcement 

identify the shooter(s) 

o You also may call BPCC Campus Police Department at 678-6318 or Bossier 

City Police Department at 741-8605. 

¶ Do not stop to ask officers who are entering your area for help or direction when 

exiting. Keep your hands visible, and proceed in the direction from which the officers 

are entering.  

Hide 

¶ If it is not safe to exit your building, or a lockdown has been announced, seek shelter in 

a safe location out of the shooterôs view. 

¶ Go to the nearest room or office. 

¶ If safe, allow others to refuge with you. 

¶ Close and lock the door. If the door has not lock, barricade it with items available (desk, 

chairs, bookshelves, etc.) 

¶ Cover the doors and windows. 

¶ Turn off the lights. 

¶ Use a belt or tie around the door knob or handle to hold the door shut while staying 

away from the window of a door.  

¶ Stay quiet. 

¶ Silence cell phones. 

¶ Call or test 911 from a cell phone that has been silenced, or use your walkie-talkie on 

Channel 1 to notify Campus Police Department.  

¶ Use the RED or GREEN cards. If you are secure, slide the GREEN card under the door 

into the hallway. If you are in distress, slide the RED card into the hallway. If officers 

see the RED card or NO card, the officers will assume you are in trouble and act 

accordingly: All personnel should exercise good judgement when an active shooter is in 

their area. If it is unwise to slide a card under the door, then by all means, do not do so. 

The object is to remain in a secure area hidden from the shooterôs view. Never take a 

life-threatening chance of exposing yourself to gunfire. 
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¶ Do not try to exit the building on your own. Police officers will assist you out of the 

building.  

REMEMBER! The shooter will not stop until he or she is engaged by an outside force. 

Attempts to rescue people only should be attempted if the rescue can be accomplished 

without further endangering the persons inside a secured area. If doubt exists for the safety 

of the individuals inside the room, the room should remain secured.  

When law enforcement arrives, do the following: 

¶ Remain calm, and follow officersô directions 

¶ Immediately raise hands and spread fingers 

¶ Keep hands visible at all times 

¶ Avoid making quick movements toward officers such as attempting to hold on to 

them for safety 

¶ Avoid pointing, screaming, and/or yelling 

Fight 

¶ Do this as a last resort and ONLY when your life is in imminent danger 

¶ Attempt to incapacitate the active shooter 

¶ Act with physical aggression and throw items at the active shooter (keys, books, chairs, 

etc.) 

Police Response 

Police are trained to respond to an active shooting incident by entering the building as soon as 

possible and proceeding to the area of the shooter(s). Officers will move quickly and directly. 

Early in the incident, officers may not be able to rescue people because their main goal is to get 

to the shooter(s). Involved persons need to remain calm and patient during this time, so as not 

to interfere with police operations. 

BPCC Campus Police Department in conjunction with BCPD and area law enforcement 

agencies will do the following: 

¶ Immediately contact 911 

¶ Place the campus on lockdown mode from the nearest alarm panel 

¶ Establish control of the scene by eliminating the threat 

¶ Establish a perimeter 

¶ Establish a command site building or safe area for a safe zone 

¶ Establish a rescue team to search for injured persons and get everyone safely out of the 

buildings  
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Student Major Disaster Plan: Lockdown or Evacuation  

 

1. In the event of a disaster situation, such as a school shooting or any other life threatening 

acts, the following guidelines should be adhered to: 

a. An announcement will be broadcast on the intercom system directing you to go into a 

lockdown mode or evacuation of the building/campus. 

b. The lockdown mode consists of five simple steps:  

1. Lock your door from the outside. Most doors are pre-locked, keep door closed at all times. 

2. Turn out the lights. 

3. Move yourself and students away from the door and windows. 

4. Keep everyone quiet and sit down on the floor. 

5. Locate the manila folder containing the RED AND GREEN TAGS. If everything is okay in 

your room or area, slide the GREEN TAG under the door into the hallway. If there is a problem 

in your room or area, slide the RED TAG under the door into the hallway. 

 

c. If the criminal act has been committed in your building and you are aware of it, immediately 

go into lockdown without notification. Call 911, BCPD ï 318-741-8605, or Campus Police 

Departmentï 318-678-6318. Stay on the phone with person contacted until emergency has 

subsided.   

d. All staff and faculty that are not in a classroom should lock their office doors and remain out 

of sight from any windows. If you are located in a front desk type area, you should lock the 

glass doors, turn out the lights and go to an office with another employee. 

e. All physical plant staff should go to a locked closet area or the nearest office. 

2. Assessing the threat/situation:  

a. The assigned police officers will determine if the threat warrants a continued lockdown, an 

evacuation, or a return to normal activities. 

b. If an evacuation is required, you will be given the evacuation command either on the 

intercom system or by a police officer in your area. (Room to room) 

c. If an officer comes to your room, they will advise you when and how to exit the building and 

where to go. 

d. If the evacuation notice is given by the paging system, you should proceed to the nearest exit 

or where you are directed by campus personnel and await instructions.  

3. BPCC Emergency Notification System 
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CAVSalert is an emergency mass notification company that provides BPCC with instant 

notification capabilities during an emergency on campus. 

 

BPCC students are registered with CAVSalert through their BPCC-issued email accounts. To 

best utilize this alert system, we need you to ensure CAVSalert has your appropriate contact 

information. 

 

To update your information, you can access CAVSalert by using your initial log-in 

information that was sent to you directly from CAVSalert. This information was sent to your 

university-issued email account (example@student.bpcc.edu). Please update your information 

accordingly. 

 

BPCC Faculty, Staff and Students are able to update their contact information at the BPCC 

CAVSalert website after receiving their log-in information and instructions. 

 

Also see: FAQs "Updating Your Contact Information" 

If you are ready to log-in and update your contact info, see: BPCC CAVSalert Registration 

Site.  

 

This system will be used for emergency notification purposes only. 

Emergency contact information will be collected by Bossier Parish Community College and 

sent to CAVSalert Interactive Network. CAVSalert has been contracted by the State of 

Louisiana's Board of Regents to transmit emergency alerts in the event of a campus emergency. 

The information provided to CAVSalert is secure and will not be used for proprietary or non-

emergency purposes. Your information will only be used for contacting you in the event of an 

emergency and will not be shared. 

4. The community will be notified of the emergency situation by the public relations officer. 

This notification will be conducted through emails and telephone. 

5. Campus Police Department is responsible for carrying out the above process. They may be 

reached at 318-678-6318, 318-678-6195, or 318-286-4922, Mike May, Chief. 

6. Emergency response and evacuation procedures are tested annually or semi-annually. This 

test may be announced or unannounced. For reporting purposes, contact BPCC Campus Police 

Department at 678-6318. 

General Liability Claims  

Bossier Parish Community College does not assume responsibility for expenses incurred as a 

result of accident or injury to any person on College property. The state of Louisiana provides 

comprehensive general liability coverage for bodily injury and property damage claims 

resulting from operations for which the College should be held legally liable. 

https://alertregistration.com/bpcc
http://www.bpcc.edu/emergency/update.html
http://www.bpcc.edu/emergency/update.html#faq
http://www.bpcc.edu/emergency/update.html
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Security Policies  

After all criminal activity occurring in or on the facilities of BPCC, which includes off-campus 

locations of student organizations recognized by the institution such as their off-campus 

housing, has been reported to the Bossier City Police Department, the activity shall be promptly 

reported to the Director of Campus Police Department. The Chief of Campus Police will track 

the case through its final disposition by the Bossier City Police Department and will file his 

report accordingly. The Chief of Campus Police shall be responsible for establishing and 

maintaining files used to report criminal activity for the monthly crime report in accordance 

with the Crime Awareness and Campus Security Act of 1990. A memorandum of 

understanding between Bossier Parish Community College and Bossier City Police Department 

is on file. 

Annual Security Report of Crime Statistics  

The following statistics are provided in an effort to assure compliance with Public Law 102-

542, the Student Right-to-Know and Campus Security Act of 1990. 

  
1-1-14 to 
12-31-14  

1-1-15 to 
12-31-15  

1-1-16 to 
12-31-16  

Occurrence of:  

Murder 0 0 0 

Sexual Offenses (forcible or nonforcible)  0 0 0 

Robbery 0 0 0 

Aggravated Assault  0 0 0 

Burglary 1 0 0 

Motor Vehicle Theft  0 0 1 

Hate Crimes  0 0 0 

Arrests for:  

Liquor Law Violation 0 0 0 

Drug Abuse Violation 1 0 2 

Weapons Possessions 0 0 0 

Hate Crimes  0 0 0 

TOTAL  2  0  3  

 

The National Collegiate Crime Statistics are available on the US Department of Education's 

Office of Postsecondary Education website. (ope.ed.gov/security) 
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Information containing the registered sex offenders as required by state law is available on the 

Louisiana State Police Sex Offender and Child Predator Registry website. 

(www.lsp.org/socpr/disclaimer.html) The Bossier City Police Department is the local law 

enforcement agency with jurisdiction for Bossier Parish Community College. 

Preventative Measures 

Each semester the Chief of Campus Police and the Director of Environmental Health/Safety 

provide information to faculty, staff, and students. Topics generally include security tips to 

prevent crime against person and property, sexual assault prevention, and fire safety issues, 

among others. The College publishes policies that address sexual assault, sexual harassment, 

anti-bullying, and anti-hazing. In addition the College has a Crisis Intervention and Referral 

policy which outlines information for faculty, staff, and students who have an urgent situation 

or emergency. The Personal Crisis Intervention Team works closely with Campus Police 

Department to ensure the safety and well-being of the campus community.  

Crisis Intervention Services 

Crisis Intervention Services are overseen by the Vice Chancellor for Student Services in 

conjunction with the Personal Crisis Intervention Team. Information regarding Crisis 

Intervention Policies and Procedures may be accessed at  

http://www.bpcc.edu/studenthandbook/generalpolicies.html#crisisintervention . 

Alcohol and Drug Free Campus Policy 

Drug Free Schools and Communities Act 

The Drug Free Schools and Communities Act Amendment of 1989 (Public Law 101-226) 

requires the College to certify to the Department of Education that it has adopted and 

implemented a program to prevent the illicit use of drugs and the abuse of alcohol by students 

and employees. 

This program must include: 

¶ Standards of conduct concerning the unlawful possession, use, or distribution of illicit 

drugs, and abuse of alcohol by students and employees on College property or at any 

College activity; 

¶ Description of legal sanctions; 

¶ Clear statement of the College's sanctions and violations; 

¶ Description of any drug and alcohol counseling, treatment, rehabilitation services; 

¶ Description of the health risks associated with use of illicit drugs and abuse of alcohol. 

¶ The information below is in compliance with the requirements of the Act. 

http://www.bpcc.edu/studenthandbook/generalpolicies.html#crisisintervention
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Policy Statement 

Alcohol use and abuse is a major issue in the community and on college campuses. Excessive 

alcohol consumption may lead to physical abuse, date rape, auto accidents, violence, and other 

behaviors which lead to self-destruction. 

The College abides by all state and local laws pertaining to drinking and will enforce underage 

drinking laws. BPCC policy prohibits the consumption, possession, or distribution of alcoholic 

beverages in or on any College property or while participating in any College-sponsored trip. 

The use, possession, or distribution of illegal drugs is prohibited. 

Students may be charged with a violation of the Student Code of Conduct and be brought 

before the Disciplinary Hearing Committee for violations of the alcohol and drug free campus 

policy. Sanctions for violations and procedures for conducting a hearing are listed in the 

Student Handbook. Sanctions may include--but are not limited to--counseling, suspension of 

privileges, community service, or suspension from the College.  

Crime Prevention Tips  

On Campus 

¶ Be alert. Look around and be aware of your surroundings before entering or exiting a 

building or vehicle. 

¶ Utilize the escort service available. If you do not see a police officer or campus watch 

personnel, call 318-678-6318 for an escort. 

¶ Walk in public areas. Do not take shortcuts with little or no lighting. 

¶ Walk with confidence and determination, holding your head up, always looking around. 

¶ Recognize potentially dangerous situations before they develop. Trust your intuition, it 

is usually correct. 

¶ Carry your keys in your hand, along with your chemical spray. Never place your name, 

address, or phone number on your key ring. 

¶ No not leave valuables in plain view in your vehicle. 

¶ Look inside your vehicle before entering it. 

¶ If you see something suspicious, call Campus Police Department. If you are unable to 

reach an officer, call the police department. 

¶ If you see someone sitting in a vehicle or standing near your vehicle, turn around, go 

back inside, and call for an escort. 

¶ If someone has entered your vehicle and told you to drive, then drive your vehicle into 

anything available: walls, buildings, curbs, or other vehicles. Never drive off. 

¶ Never let someone force you into a vehicle. Your chances of survival go down after you 

are inside a vehicle. If grabbed, let your body go limp. Fall to the ground and scream. 

Dead weight is hard to lift and takes a lot longer to move. Stretch your arms out to grab 
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onto anything, but try to keep out of the vehicle. If you are forced into the trunk, kick 

out a taillight and push your hand out, waving it. 

¶ If confronted, surrender your valuables, including your purse. Toss your purse or wallet 

away from you and run in the other direction. 

¶ Scream or shout if attacked. 

¶ If you must fight someone, hit hard and fast. Use your fingers to target the eyes. Use the 

palm of your hand to strike the nose. Strike the groin area with your hands and/or knees. 

Use your elbows when close enough.  

¶ When using the stairwells, walk in pairs or groups. Use the elevator when alone. The 

elevator has an emergency use phone and is a direct line to the Campus Police 

Department. 

¶ Never leave your books, book bag, or personal items unattended. 

¶ Mark all items with your name or student ID number, especially books. 

¶ Keep a record or copy of your credit card numbers, identification cards, and checking 

account numbers. Never write down your PIN number where it can be used, such as in 

your check book. 

Off Campus  

If your vehicle breaks down or you have a flat: 

1. Pull off the side of the road past the white line.  

2. Lock all of your doors and roll up your windows.  

3. Immediately call a family member or friend to assist you.  

4. If no one is available, call the police department and ask for a police officer to stand by 

with you until help arrives.  

5. If a stranger stops to help, do not get out of your car. If you do not have a phone, ask 

him/her to call the police, but remain in your car until the police arrive.  

If you believe you are being followed, do not go home. Drive to a well-lighted public place or 

the police station. Try to get the license number, a vehicle description, and suspect description 

of the person following you.  

If you see what appears to be an emergency situation, do not stop. Call 911 and describe the 

situation you observed. There are numerous ploys that are used to attempt to get drivers to stop 

and render aid. One such ploy would be a child's car seat with a doll dressed as a child sitting 

on the shoulder of the road. Once you stop, you are subject to criminal activity such as rape, 

kidnapping, mugging, robbery, car-jacking, etc. 

Academic Policies and Procedures  
Academic Policies and Procedures are located in the BPCC General Catalog.  

(www.bpcc.edu/catalog/current/academicpolicies.html) 
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Hard copies of the catalog can be found in the BPCC Public Relations Office or any academic 

division office. 

Student Life 
In keeping with the mission of Bossier Parish Community College to provide instruction and 

service to its community, the Student Services Division has adopted the following mission 

statement: To maximize student success in achieving a well-rounded education. The Student 

Services Division coordinates its services with all the other divisions within the College to 

enhance the educational experiences of the students and to support the mission of the College. 

To achieve this mission, the Division has established the following goals: 

¶ To provide convenient access to appropriate educational opportunities to all; 

¶ To maintain an effective student financial aid program; 

¶ To increase student awareness and stimulate participation by students in seminars, 

programs, organizations, and activities offered on campus and in the community;  

¶ To promote a well-rounded educational experience through participation in 

extracurricular activities including cheerleading, danceline, and athletic programs; 

¶ To take reasonable steps to provide a healthful, safe, and secure campus community 

environment;  

¶ To promote appreciation for and understanding of the cultural, economic, and 

educational diversities among students, faculty, and staff; and,  

¶ To expand community outreach efforts to recruit minority, under-represented, and 

diverse students.  

In keeping with the mission of the Student Services Division, the Office of Student Life has 

adopted the following mission statement to provide out of classroom learning that educates and 

entertains the ñwholeò student: physically, socially, mentally, and spiritually. To achieve its 

mission, the Office of Student Life will utilize the following: 

¶ Events 

¶ Entertainment 

¶ Hands-on Activities 

¶ Leadership Programs 

¶ Student Organizations 

¶ Distinguished Speakers 

BPCC is committed to the active involvement of students in all phases of college life. The 

College has established procedures and policies to regulate student life, organizations, and 

activities. The responsibility for interpreting and enforcing these policies and procedures lies 

primarily with the Vice Chancellor for Student Services and the Student Life Committee. The 
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College regulates the campus activities insofar as these activities relate to the educational or 

service objectives of the College. 

Since a well-rounded education involves more than attending classes, Bossier Parish 

Community College offers extra-curricular activities to satisfy studentsô needs. The College 

encourages the student body to become involved in any of the organizations and activities on 

campus. 

A number of chartered student organizations are available to students. All College policies and 

the Code of Student Conduct will be adhered to while members are participating in any student 

activity or organization. Students will be allowed freedom of association with organizations, 

which promote the interests of the academic community or College. The membership policies 

and actions of a student organization will be determined by vote of only those persons who hold 

bona fide membership in the College community. Each student organization must have a 

faculty/staff advisor. Faculty/staff advisors will not have the authority to control the policies of 

organizations. 

Student organizations are open to all students without regard to race, color, national origin, 

gender, age, religion, qualified disability, marital status, veteranôs status, or sexual orientation. 

Students and student organizations are free to examine and discuss all questions of interest to 

them and are free to express opinions publicly and privately. An organization is allowed to 

invite and hear any person of its choosing, in keeping with educational objectives of the 

College. As members of the academic community, students are free to express their views on 

issues of institutional policy and on matters of general interest to the student body. 

Student organizations may be chartered based upon the recommendations of the Student 

Government Association and approval by the Student Life Committee. Applications for 

chartering a new student organization as well as a list of current organizations may be obtained 

from the Office of Student Life, 2nd Floor, Building F. 

For further information on student organizations and student life on campus, please visit the 

Student Life website. (www.bpcc.edu/studentlife) 

Student Representation in College Governance  

The Student Government Association (SGA) is elected to represent and to execute the student 

will and to promote the general welfare of all students. Through the SGA, students are 

encouraged to provide input into the decision-making process of the College. The SGA office is 

located in the Student Life Office, F-220. 

Students also have a voice in College governance through representation on the Academic 

Misconduct Appeals Committee, the College Planning Council, the Disciplinary Hearing 

Committee, the Student Self-Assessed Fee Oversight Committee, and the Student Technology 
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Fee Committee. In addition, the open-door policy of campus administrators allows for 

additional student input.   

Student opinion surveys, event evaluations following activities/events on campus, and student 

focus groups provide students the opportunity to make recommendations concerning policies 

and procedures at BPCC.  

Athletics 

Bossier Parish Community College is a member of the National Junior College Athletic 

Association (NJCAA). The athletic program at BPCC, which is an integral part of the 

institution, fosters the Collegeôs mission of instruction and service. BPCC competes in three 

collegiate sports: menôs baseball, menôs basketball, and womenôs softball. 

Student/athletes are bound by the Collegeôs Code of Student Conduct. The Athletic Policies and 

Procedures Manual can be found at www.bpcc.edu/policiesprocedures.html. For more 

information about intercollegiate sports, contact the Athletic Department, located in Building I, 

at 318-678-6058, or visit the Athletic Department site. (www.bpcc.edu/athletics) 

Title IX  
What is Title IX?  

Title IX of the Education Amendments of 1972 prohibits discrimination based on sex in 

education programs and activities in federally funded schools at all levels. If any part of a 

school district or college receives any Federal funds for any purpose, all of the operations of the 

district or college are covered by Title IX. Title IX protects students, employees, applicants for 

admission and employment, and other persons from all forms of sex discrimination, including 

discrimination based on gender identity or failure to conform to stereotypical notions of 

masculinity or femininity. All students (as well as other persons) at recipient institutions are 

protected by Title IX - regardless of their sex, sexual orientation, gender identity, part or full 

time status, disability, race, or national origin - in all aspects of a recipientôs educational 

programs and activities.  

Nondiscrimination Statement  

Bossier Parish Community College does not discriminate on the basis of race, color, national 

origin, gender, age, religion, qualified disability, marital status, veteran's status, or sexual 

orientation in admission to its programs, services, or activities, in access to them, in treatment 

of individuals, or in any aspect of its operations. Bossier Parish Community College does not 

discriminate in its hiring or employment practices. 

Coordinator for Section 504 and ADA  

Name/Title: Sarah Culpepper, Coordinator, Disability Services  
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Office address: Disability Services, F-246  

 6220 East Texas Street, Bossier City, LA 71111   

Phone number: 318-678-6539  

Email: sculpepper@bpcc.edu  

Days/hours available: Monday - Friday -- 8:00 a.m.-4:30 p.m.  

     

Equity/Compliance Coordinator   

Name/Title: Teri Bashara, Director of Human Resources  

Office address: Human Resources Office, A-108  

 6220 East Texas Street, Bossier City, LA 71111   

Phone number: 318-678-6056  

Days/hours available: Monday - Friday -- 8:00 a.m.-4:30 p.m.  

  

Title IX Coordinator for Athletics  

Name/Title: John Rennie, Athletic Director  

Office address: Athletics Department, I-157 

 6220 East Texas Street, Bossier City, LA 71111   

Phone number: 318-678-6314  

Email: jrennie@bpcc.edu  

Days/hours available: Monday - Friday -- 8:00 a.m.-4:30 p.m.  

 

Confidential Advisors: 

Marjoree Harper                              mharper@bpcc.edu                        318- 678-6144 

Yolanda Cooper                              ycooper@bpcc.edu                         318- 678-6102 

Gina Rider                                       grider@bpcc.edu                            318- 678-6284 

Peggy Fuller                                    pfuller@bpcc.edu                           318- 678-6133 

Angie Cao                                       acao@bpcc.edu                               318- 678-6511 

Sharonda Mikle                               smikle@bpcc.edu                           318-678-6258 

Deana Elliott                                   delliott@bpcc.edu                           318-678-6148 

Abby Benzinger                              abenzinger@bpcc.edu                     318-678-6174 

 

Responsible Employees 

Tiffany Sandifer                              tsandifer@bpcc.edu                        318-678-6597 

Shelli Ulrich                                    sulrich@bpcc.edu                           318-678-6358 

Shannon Jones                                 shjones@bpcc.edu                          318-678-6175 

Quintina Miles                                 qmiles@bpcc.edu                           318-678-6205 

Lesa Taylor-Dupree                         ltaylordupre@bpcc.edu                  318-678-6348      

Carolyn Burroughs                           cburroughs@bpcc.edu                 318-678-6082 

Kay Boston                                       kboston@bpcc.edu                      318-678-6064 

mailto:%09%09mharper@bpcc.edu
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Sandra Partain                                  spartain@bpcc.edu                       318-678-6231 

Vicki Dennis                                    vdennis@bpcc.edu                       318-678-6213 

Ray Scott Crawford                         rcrawford@bpcc.edu                    318-678-6108 

Charley Cameron                             ccameron@bpcc.edu                    318-678-6158 

Jimmy Stewart                                 jistewart@bpcc.edu                       318-678-6261 

Connie McConathy  cmcconathy@bpcc.edu or mcconathyc@nsula.edu 318-357-5362 

 

 

More Information  

ÅKnow your rights: Title IX prohibits sexual harassment and sexual violence where you go to 

school (Appendix 7) 

ÅKnow your rights: Pregnant or Parenting? Title IX protects you from discrimination at school 

(Appendix 8) 

ÅFrequently asked questions about service animals and the ADA (Appendix 9) 

Voter Registration 
Bossier Parish Community College encourages all students to register to vote. A Voter 

Registration box along with Louisiana Voter Registration Applications is placed in the Student 

Life Office. The staff members of Student Life Office will help students to answer the 

questions and fill out the Voter Registration form (Appendix 10). The Student Government 

Association hosts voter registration drives annually.  

The Disability Services Office provides one-on-one assistance with completing and submitting 

Voter Registration forms to students with disabilities on an ongoing basis and during authorized 

voter registration periods. For more information, please stop by Building D, Room 112, or call 

318-678-6539 for an appointment.  

The BPCC Student Handbook is a publication of the Student Services Division 

For further information you may contact us at  

studentservices@bpcc.edu 

318-678-6036 

Fax: 318-678-6474 

Building A, Room 220  

mailto:spartain@bpcc.edu
mailto:vdennis@bpcc.edu
mailto:rcrawford@bpcc.edu
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mailto:jistewart@bpcc.edu


 Bossier Parish Community College Student Handbook  

78 
 

Appendices 
Appendix 1 
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Appendix 2 
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Appendix 3
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Appendix 4 
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Appendix 5
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Appendix 6 
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Appendix 7
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Appendix 8
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Appendix 9 
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